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NOTE 

Melissa City Hall 3411 
Barker Avenue 
Melissa, Texas 75454 
Phone: (972) 838-2036 

Development Permit Application 
Project Information 

Project Name:  Anticipated Start Date: 

Location: Acres 

(Check all that Apply to this application) 

□ Erosion Control □ Grading □ Utilities □ Paving □ Landscaping

□ Offsite Improvements:

□ Subdivision Improvements □ Site Improvements □ Improvements at or near Flood Plains

□ Driveway / Culvert / Sidewalk □ Boring

□ FDC/Underground (Sprinkler)

Applicant Information 

Name: Date: 

Company: 

Address: 

Phone: Fax: E-mail: 

The applicant shall pay all applicable fees prior to issuance of the Development Permit. The Development Permit 
Approval (pages 3-4 of this application) will be sent to the applicant for his or her signature, on which all fees will be 
noted. That form must be returned to the City of Melissa Permits for execution, and the applicant’s signed copy of the 
Development Permit Approval will be made available at the pre-construction meeting. Arrangements 

By signing below, I agree and certify as follows: I am the sole current owner of record of the real property described above or I am the authorized 
agent of the owner and have legal authority to bind the owner to these terms as the owner’s lawful representative under Texas law or as evidenced 
by the attached, notarized authorization from the current owner of record of such real property. This application is being submitted with the 
property owner’s consent, and the information contained herein is true and correct. I will ensure on behalf of the owner that the development 
described above will comply with all applicable laws, ordinances and regulations governing such development. In the event this application 
seeks approval for the construction of any public utility, water, sewer, roadway or other public facilities, the property owner and applicant hereby 
agree to defend, indemnify and hold harmless the City of Melissa and its City Council members, officials, employees, agents, contractors and 
representatives of and from any claims, demands, lawsuits and costs arising out of or related to any negligent, unlawful or intentionally wrongful 
act or omission in connection with such construction. I acknowledge that any inaccurate information in this application may be cause for denial 
of this application and/or revocation of any permit issued in connection with this application. I sign this application voluntarily as my own free 
act, with full knowledge of its significance, intending to be legally bound thereby. 

Printed Name: Title: 

Signature: 
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for the pre-construction meeting can be made (with the city engineer) after the applicant has signed the Development 
Permit Approval. Representatives of all contractors listed on this application are required to attend the pre-construction 
meeting. 

 
General Contractor / Sub-contractor Information (Include all contractors who will be working on site) 

 

(Provide additional pages if necessary with all the information for each general contractor such as grading, utilities and drainage, paving, erosion 
control, etc.) 

 
Contractor:   Contractor Type:  

 

Contact:   Phone:   E-mail:   
 

Address:   
 
 

Contractor:   Contractor Type:  
 

Contact:   Phone:   E-mail:   
 

Address:   
 

Contractor:   Contractor Type:  
 

Contact:   Phone:   E-mail:   
 

Address:   
 

Contractor:   Contractor Type:  
 

Contact:   Phone:   E-mail:   
 

Address:   
 

Contractor:   Contractor Type:  
 

Contact:   Phone:   E-mail:   
 

Address:   
 
 
 

Application Checklist – Developer Shall Email the Three Items Below to permits@cityofmelissa.com.  
The City will not accept any physical copies. 

 

(To be completed by City of Melissa Permits) 
□ Completed Application 
□ Approved Plan Set (PDF) Include Landscape/Hardscape/Screening 
□ Executed construction contracts for each contractor listed 

 
Development Permit Approval 

The plans attached to this permit application have been reviewed and accepted by the City of Melissa; 
therefore, authorization is hereby granted to proceed with the construction of the items marked on page one of 

mailto:permits@cityofmelissa.com
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the Development Permit Application pursuant to all applicable laws, rules and regulations. And subject to the 
following items: 

 
(To be completed by City of Melissa Engineer) (All checks should be made payable to “City of Melissa”) 

□ Final Plat has / has not been reviewed and approved by the City Council of the City of Melissa. 
Developer proceeds at risk. 

□ All offsite easements have been acquired. Provide all recorded easements documentation or 
instrument numbers prior to construction. 

□ Final Construction Plans for the project have / have not been reviewed and approved by the City of 
Melissa. Developer proceeds with installation of erosion controls, clearing, and street grading at his 
own risk. Developer agrees to modify erosion controls, clearing, and street grading as necessary to 
conform to final construction plans and specifications approved by the City of Melissa. 

□ This permit will / will not serve as the tree removal permit for the project. 
□ Developer shall obtain a Tree Removal Permit in accordance with City Ordinances prior to removal of any 

trees 6” caliper or larger. 
□ All work shall be completed in accordance with the NCTCOG Standard Specifications for Public Works 

Construction, and in accordance with the attached Approved Permit Plans. 
□ Inspection Fee $  

Section 5.04. (5) Based on 2.5% of the total cost of construction as determined by the City Engineer, will be 
paid prior to the initiation of any construction. Total estimated cost for construction of items in this permit is 
$  based on: 

□ City Engineer’s estimates □ Contract 
□ CCN Acquisition fees, at a rate of $200.00 per acre. 
□ Inspection Overtime. (NCTCOG Form A.8) 
□ Material Testing Fee $  TBD – Will Be Invoiced Monthly For Duration of Project  

Section 5.02: “The cost of the material testing shall be borne by the developer.” 
*The City of Melissa will retain a materials testing company to confirm that work is completed in accordance 
with the approved plans and specifications. The cost for material testing shall be reimbursed to the City by the 
developer or paid directly by the developer. The City will not accept improvements or issue certificates of 
occupancy for the project until the developer reimburses the City of Melissa for materials testing expenses 
associated with the project or the City receives proof of payment of all invoices. 

□ Maintenance Bond (NCTCOG Form A.5) – Two Options 
1. One Contract (per Section 5.03 of Subdivision Ordinance) 

◊ 100 % of the total cost of public improvements for  1 year (s). 
*Section 5.03: “The sub-divider shall furnish a good and sufficient maintenance bond…in such amount as 
approved by the city engineer. A bond is not required for grading work; however, the bond for street 
improvements will be calculated based on paving and grading combined. 

 
◊ 2. Multiple Contracts (per schedule shown on City Standard Detail 7001M) 

Paving - % of the contract value for   year (s). 
Utilities - % of the contract value for   year (s). 
Other   -  % of the contract value for   year (s). 

□ A fee of $   for the supply and installation of water meters shall be paid to the City of 
Melissa prior to approval of the public improvements. The fee is based on $   per lot and 
$   per   meter. The Developer shall supply water meters for the Property to be 

installed by the City of Melissa. The meter installation contact Public Works at (972) 837-4222. 
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□ TxDOT Driveway Permit Approved? ◊ Not Applicable 

□ Electronic copies of construction drawings (Both CAD and PDF required). 
 

Please Note: On-Site public improvements will not be accepted until offsite sanitary sewer lines and water lines 
required to serve the project are completed and accepted by the City of Melissa. 

Specific items related to this project may be added to the permit by city engineering staff or administrator. 
 
 

SUMMARY OF PERMITS AND FEES 
Fees may not be applicable to specific projects and is not intended to be all inclusive list. 

□ Pre-Application Fee 

□ Annexation Fees 

□ Zoning Fees 

□ Platting Fees 

□ Specific Use Fees 

□ Demolition Permit 

□ Irrigation Permit 

□ Fence Permit 

□ Underground Fuel Storage Tank Permit 

□ Sidewalk, Driveway and Culvert Installation Permit 

□ Sign Permit 

□ Street Excavation Permit 

□ Tree Removal Permit 

□ Water Impact Fees 

□ Sewer Impact Fees 

□ Roadway Impact Fees 

□ Roadway Escrow Fees 

□ Park Development Fees 

□ Field Office Permit & Inspection Fees 

□ Building/Construction Permit & Inspection Fees 

□ Plan Review Fees 

□ Finish Out Permit 

□ Certificate of Occupancy Fees 

□ Structure Removal Fee 
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Development Permit Application 
 

The applicant shall pay all of the above items prior to issuance of Development Permit. Prior to acceptance 
of the public improvements the developer shall also submit three hard copies of as-built drawings signed 
and sealed by the engineer of record as well as a CD containing PDF and AutoCAD files. 

 
Note: All responsibility for adequacy, accuracy and completeness of any plans related to work for which 
this Development Permit is issued remains with the engineer of record whose professional seal and 
signature appear on the plans. 

 
 
 
 
 

Applicant Signature Title 
 
 
 
 

  

Nolan Harvey 
EST, Inc. 

Date of Permit Approval 

 
 
 
 
 
 

  

Tyler Brewer Date of Permit Approval 
Executive Director of Development 

 
 
 
 
 

Jason Little Date of Permit Approval 
City Manager 
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Amy Mathews
Director of Development Services
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WSB, Inc. 



 

  
 
 
 
 
  
  

CONSTRUCTION/ HYDRANT METER APPLICATION AND SERVICE AGREEMENT 

**Please return form to City of Melissa Utility Billing UB@CITYOFMELISSA.COM ** 
 

Date:   Assigned Meter No:   
 

Company Name/Applicant:   
 

Location of Intended Use:   
  

Authorized Agent of Applicant/Person Responsible for Bill Payment:   
 

Phone #:  Cell #:  Office #:   
 

Email Address:   
 

Mailing Address:   
 

On-site Foreman/Superintendent Responsible for Meter:   
 

Phone #:  Cell #:  Office #:   
 

Email Address:   
 

**If the Applicant is not the owner of the real property on which the construction / hydrant meter will be 
located, please complete the following: 

  
Name of Property Owner:   

 

Property Owner Contact:   
 

Phone #:  Cell #:  Office #:   
 

Email Address:   
 

Mailing Address:   
 

Terms of Service Agreement 
By signing below, I agree and certify as follows: I have received a copy of and understand the minimum monthly billing charges and 
the billing procedures applicable to this account. The information provided on this application is true and correct. I agree to comply 
with all applicable laws, ordinances and regulations governing utility service and equipment provided to this account whether 
specified herein or not. I understand that the City of Melissa will obtain monthly readings from any meter associated with this 
application and that I am responsible for cooperating with the City of Melissa in its efforts to obtain monthly readings by, among 
other things, submitting all information requested by the City of Melissa on or before 4:30 p.m. on the 15th of every month. If the 
City of Melissa is unable to obtain monthly readings from a meter associated with this application for any reason, I agree that the 
City of Melissa may estimate the water usage for such meter and bill the account based on that estimate. I understand that 
payment is due each month by the Due Date stated on my monthly bill and that a 10% late fee will be assessed on my bill if not 
paid by 5:00 p.m. on this same date (in addition to other remedies available to the City of Melissa). Upon installation of the 
construction/hydrant meter to the fire hydrant, the RPZ backflow preventer shall be tested by a TCEQ-licensed Backflow 
Prevention Assembly Tester. I sign this application voluntarily as my own free act, with full knowledge of its significance, intending 
for the Applicant to be legally bound thereby. 

 
Applicant Signature:   Date:   

***Check with Development Services regarding other commercial regulations*** 
 

 

**For Office Use Only** 
[ ] Registered Contractor 
[  ] Development Permit 
 
Utility deposit is due along with application 
before meter can be issued. 

    (  )Credit Card   
   (  )Check 

(  )Cash 
 

mailto:UB@CITYOFMELISSA.COM


 

 

 

CITY OF MELISSA HYDRANT METER CONTACT INFORMATION 

 

 

To obtain fire hydrant meter please call: 

 

Tim Howell 

Public Works  

214-876-9429 

 

Jorge Regalado 

Public Works 

903-990-8010 

 

Zach Elliot 

Public Works 

469-832-6378 

 

 

 




