
Tuesday, January 13, 2026 
Work Session - 5:15 p.m.
Regular Meeting - 6:30 p.m.

City of Melissa City Hall
3411 Barker Avenue 
Melissa, TX 75454

CITY OF MELISSA
CITY COUNCIL WORK SESSION

AND REGULAR MEETING
AGENDA 

A. Call to Order

B. Roll Call

C. Public Comments

D. Discussion regarding any items on the Regular Agenda

E. Work Session Item(s)

1. Citizen Survey Recap (JL)

2. Discussion regarding E-Scooters (ES)

3. Discussion regarding Shiloh Church Extension (JL)

F. Discussion regarding any future agenda items

G. Adjourn

1. CALL TO ORDER AND ROLL CALL

2. INVOCATION AND PLEDGE OF ALLEGIANCE

3. PROCLAMATIONS AND PRESENTATIONS

A. Recognition of the Downtown Overlay District Committee

B. National Videographers' Day Proclamation

4. PUBLIC COMMENTS - AGENDA ITEMS

WORK SESSION AGENDA

 

 

 

 

 

 

 
REGULAR MEETING AGENDA

 

 

 

This item is available for citizens to speak for up to 3 minutes on any item on the current agenda.
General public comments can be made at the end of the Council meeting.
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5. CONSENT AGENDA

A. Consider the minutes from the December 9, 2025 City Council Work Session and Regular
Meeting. (HB)

B. Consider the Legacy Ranch Plaza Lot 1 Final Engineering Site Plan, consisting of 2.585± acres
of land, situated in the John Fitzhugh Survey, Abstract No. 319, City of Melissa, Collin
County, Texas and generally located at the northwest corner of McKinney Street and Legacy
Ranch Drive, City of Melissa, Collin County, Texas. (TL)

C. Consider the Shops at Willow Grove Final Engineering Site Plan, consisting of 1.559± acres of
land, situated in the John Emberson Survey, Abstract No. 294, City of Melissa, Collin County,
Texas and generally located approximately 241 feet east of the intersection of Central
Expressway and Willow Grove Way, City of Melissa, Collin County, Texas. (TL)

D. Consider a Resolution setting a public hearing for the creation of a public improvement
district and improvements within the City of Melissa for the Riverstone Estates residential
development. (TS)

E. Consider a Resolution expressing official intent to reimburse costs of park, street, and
waterworks and sewer system projects. (JL)

6. CONSIDERATION OF ITEMS WITHDRAWN FROM THE CONSENT AGENDA

7. REGULAR AGENDA

A. Conduct a public hearing and consider an ordinance amending Melissa's Zoning Ordinance,
Ordinance No. 92-08, as amended, and granting a Specific Use Permit (“SUP”) allowing for
Automobile Repair, Minor land use 0.8446± acres of land, situated in the Andrew Thomas
Survey Abstract No. 894, City of Melissa, Collin County, Texas and generally located at 1218
Sam Rayburn Highway, City of Melissa, Collin County, Texas. (TL)

B. Consider the Thomas Earl Commercial Final Engineering Site Plan, consisting of 1.027± acres
of land, situated in the D.E.W. Babb Survey, Abstract No. 33, City of Melissa, Collin County,
Texas and generally located at the southeast corner of Milrany Lane and Thomas Earl Way,
City of Melissa, Collin County, Texas. (TL)

C. Consider the PVB Melissa Commercial Phase 1 Final Engineering Site Plan, consisting of
6.890± acres of land, situated in the John Emberson Survey, Abstract No. 294, City of
Melissa, Collin County, Texas and generally located at the southeast corner of US 75 and
Melissa Road, City of Melissa, Collin County, Texas. (TL)

D. Consider authorizing the City Manager to execute a contract with Parkhill for the
completion of a Facilities Master Planning Study. (TS)

 All Consent Agenda items listed are considered to be routine by the City Council and will be
enacted by one motion. There will be no separate discussion of these items unless a Council
Member requests and a majority of City Council are in favor, in which event the item will be
removed from the Consent Agenda and placed in the section titled Consideration of Items
Withdrawn From the Consent Agenda. 
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E. Recess into Executive Session in compliance with Section 551.001 et seq. Texas Government
Code, to wit:

I. 551.087 Deliberations regarding Economic Development Negotiations
a. Melissa Public Safety Addition, Blk A, Lot 2
b. 4220 E. Melissa Road
c. James Fisher Survey, Abstract 304, Sheet 2, Tract 15

F. Reconvene into Regular Meeting and Take Any Action Necessary as a Result of the Executive
Session

8. PUBLIC COMMENTS - NON-AGENDA ITEMS

9. COUNCIL DISCUSSION

10. ADJOURN

Posted: January 6, 2026 @ 5:30 p.m. __________________________ 
Hope Baskin, City Secretary

This item is available for citizens to speak for up to 3 minutes on any subject of which the City of
Melissa has authority. However, no discussion or action, by law, may be taken on the topic unless
and until properly posted on a future agenda

Council discussion with staff concerning any actions required by City Staff as a result of any item
on tonight’s agenda.

 
Certified
Certified to this the 6th day of January, 2026. 
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Scenario Median Taxable
Homestead Value

Tax Rate Estimated City Tax
Bill

Change from Prior Year

Prior Year FY2025 $ 413,849 2024 0.454116 $1,879.35  
Adopted Budget FY2026 $ 441,633 2025 0.454116 $2,005.53 $126.17
No-New Revenue Rate FY2026 $ 441,633 2025 0.477065 $2,106.88 $227.52
Voter Approved Rate FY2026 $ 441,633 2025 0.478134 $2,111.60 $232.24

If during the course of the meeting covered by this notice, the City Council should determine that a closed or executive meeting or
session of the City Council or a consultation with the attorney for the City should be held or is required, then such closed or executive
meeting or session or consultation with attorney as authorized by the Texas Open Meetings Act, Texas Government Code §551.001 et
seq., will be held by the City Council at the date, hour and place given in this notice or as soon after the commencement of the
meeting covered by this notice as the City Council may conveniently meet in such closed or executive meeting or session or consult
with the attorney for the City concerning any and all subjects and for any and all purposes permitted by the Act, including, but not
limited to, the following sanctions and purposes:

Texas Government Code Section: 

551.087 Deliberations regarding Economic Development Negotiations
551.071 Private Consultation with the Attorney for the City
551.072 Discussing Purchase, Exchange, Lease or Value of Real Property
551.074 Discussing Personnel

In accordance with House Bill 1522, the budget for FY2025-2026 for the City of Melissa will raise more revenue from total property
taxes than last year's budget by an amount of $1,095,131, which is a 6.48% percent increase from last year's budget. The property
tax revenue to be raised from new property added to the tax roll this year is $1,951,306.

TAXPAYER IMPACT:

 

 
 
 
 

The adopted budget for FY 2025-2026 can be viewed on the City's website located at cityofmelissa.com under the Financial
Transparency Tab
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City of Melissa, Texas 

Proclamation
NATIONAL VIDEOGRAPHERS’ DAY 2026 

WHEREAS, videographers help communities see, understand, and remember the moments that 

shape our lives, from everyday stories to major milestones; and 

WHEREAS, videography serves as a powerful tool for public communication by capturing 

events, documenting progress, and sharing accurate information in ways that are accessible and 

engaging; and 

WHEREAS, videographers combine technical skill, creativity, and attention to detail to produce 

content that informs the public, supports transparency, and strengthens trust through clear visual 

storytelling; and 

WHEREAS, the City of Melissa values the work of videographers who preserve our history, 

highlight our people and places, and help showcase the spirit and growth of our community 

while maintaining our small-town feel; and 

WHEREAS, National Videographers’ Day is observed annually on January 25 to recognize the 

vital contributions of videographers and the meaningful role they play in capturing stories worth 

sharing; 

NOW, THEREFORE, I, Jay Northcut, Mayor of the City of Melissa, Texas, do hereby proclaim 

January 25, 2026, as 

NATIONAL VIDEOGRAPHERS’ DAY 

in the City of Melissa, and encourage residents to recognize and thank videographers for their 

work capturing moments, preserving memories, and helping tell the story of our community. 

IN WITNESS WHEREOF, I have hereunto set my hand and caused the official seal of the City 

of Melissa, Texas to be affixed this the 13th day of January, 2026. 

_______________________________ _______________________________ 

JAY NORTHCUT, MAYOR            HOPE BASKIN, CITY SECRETARY 
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MINUTES 

CITY OF MELISSA CITY COUNCIL 

CITY COUNCIL WORK SESSION AND REGULAR MEETING 

DECEMBER 9, 2025 

Work Session - 5:15 p.m. 

Regular Meeting - 6:30 p.m. 

WORK SESSION AGENDA 

A. Call to Order 
Mayor Northcut called the meeting to order at 5:15pm.

B. Roll Call 
Mayor Jay Northcut, Mayor Pro Tem Craig Ackerman, Rendell Hendrickson, Dana Conklin, and
Joseph Armstrong were present. Preston Taylor and Sean Lehr were absent.

C. Public Comments

Steve Wilson

230 Olympic Crossing

McKinney, Texas 75071

Mr. Wilson spoke regarding his nomination to the Collin County CAD Board of Directors.

D. Discussion regarding any items on the Regular Agenda

Staff gave summaries of the items on the Regular Agenda.

E. Work Session Item(s)

1. Discussion regarding Pavement Assessment (TS/MD)

Terrell Smith, Assistant City Manager, led a discussion regarding an upcoming
pavement assessment bid. A pavement assessment will determine the roadways that
are needing repairs.

2. Discussion regarding THC Enforcement, Vape Shop Compliance, and Controlled

Buy Operations (ES)

Assistant Chief of Police John Duscio and Sergeant John Leal gave a presentation to

Council regarding THC enforcement, Vape Shop Compliance, and Controlled Buy

Operations.

3. Discussion regarding Collin CAD Board of Directors (JL)

The Council discussed the distribution of votes for the Collin CAD Board of Directors.

4. Recess into Executive Session in compliance with Section 551.001 et seq. Texas

Government Code, to wit:
I. 551.087 Deliberations regarding Economic Development Negotiations (Melissa

Public Safety Addition, Blk A, Lot 2)

Council Action: 6



Motion was made by Joseph Armstrong and seconded by Rendell Hendrickson to Recess 

into Executive Session at 5:53 p.m. 
 

The following Staff were present for the Executive Session: Jason Little, Terrell Smith, 

Gail Dansby, Nolan Harvey, Bridget Saxton, and Hope Baskin. 
 

Vote: 5/0/0 
 

5. Recess into Regular Meeting  

Council Action: 

Motion was made by Dana Conklin and seconded by Rendell Hendrickson to Reconvene into 

the Work Session at 6:16 p.m. 
 

Vote: 5/0/0 
 
 
F. Discussion regarding any future agenda items  

There was no discussion regarding future agenda items. 
 
G. Adjourn  

 
Council Action: 

Motion was made by Joseph Armstrong and seconded by Rendell Hendrickson to Adjourn the 

Work Session at 6:16p.m. 
 

Vote: 5/0/0 
 
 
REGULAR MEETING AGENDA 
 
1. CALL TO ORDER AND ROLL CALL  

Mayor Northcut called the meeting to order at 6:30 p.m. 
 

Mayor Jay Northcut, Mayor Pro Tem Craig Ackerman, Rendell Hendrickson, Dana Conklin, and 
Joseph Armstrong were present. Preston Taylor and Sean Lehr were absent. 

 
2. INVOCATION AND PLEDGE OF ALLEGIANCE  

Craig Ackerman gave the invocation. 
 
3. PROCLAMATIONS AND PRESENTATIONS 
 

A. Presentation of Certificates to Leadership Melissa Inaugural Class  
A video presentation was given to recap the Leadership Melissa Inaugural Class.  

Mayor Northcut presented each of the Leadership Melissa graduates with a certificate. 

4. PUBLIC COMMENTS - AGENDA ITEMS  

Crystal Porter  
3411 Paintbrush Path  

Melissa, Texas 75454 7



 
Mrs. Porter expressed opposition for items 7E and 7H stating that the current traffic patterns 
would worsen with the addition of a gas station. Mrs. Porter also noted that while recent 
improvements to the intersection have alleviated some of the traffic pressure, there are still no 
plans for TxDOT to provide any additional improvements to FM 545, continuing to create traffic 
and safety issues for residents. 

 
5. CONSENT AGENDA 
 

A. Consider the minutes from the November 11, 2025 Joint City Council and 4B Board 

Meeting and the November 11, 2025 City Council Regular Meeting. (HB) 
 

B. Consider the Urban Garages Melissa Final Engineering Site Plan, consisting of 5.778± 
acres of land situated in the Andrew Thomas Survey, Abstract No. 894, City of Melissa, 
Texas and generally located 2037 feet southwest of the intersection of McKinney Street 
and Legacy Ranch Drive, Collin County, Texas. (TL) 

 
C. Consider the PNC Bank Final Engineering Site Plan, being Lot 10R, Block A of the HEB-

Melissa Addition Final Replat, consisting of 1.15± acres of land situated in the Andrew 
Thomas Survey, Abstract No. 894, City of Melissa, Collin County, Texas and generally 
located approximately 2,540 feet southwest of the intersection of Sam Rayburn Highway 
and Fannin Road, City of Melisa, Collin County, Texas. (TL) 

 
D. Accept the Quarterly Financial Report for the period ending September 30, 2025. 

 
E. Consider a Resolution authorizing the City Manager to establish a Solid Waste Fund. (JL) 

 
F. Consider authorizing a purchase to change all HVAC Box Controllers as proposed by 

Aire Dynamics. (RG) 

 

Council Action: 

Motion was made by Craig Ackerman and seconded by Joseph Armstrong to Approve the 

Consent Agenda as noted. 

 
Vote: 5/0/0 

 
6. CONSIDERATION OF ITEMS WITHDRAWN FROM CONSENT AGENDA  

There were no items withdrawn from the Consent Agenda. 
 
7. REGULAR AGENDA 
 

A. Conduct a public hearing and consider an ordinance amending Melissa's Zoning 
Ordinance, Ordinance No. 92-08, as amended to rezone 5.592± acres of land heretofore 
zoned Agricultural District (“A”); providing the property is hereby rezoned and placed in 
the Planned Development/General Commercial District (“PD/C-2”), situated in the J. F. 
Fitzhugh Sanders Survey, Abstract No. 319 City of Melissa, Collin County, Texas and 
generally located approximately 1276 feet south of the intersection of McKinney Street 
and Melissa Road, Collin County, Texas. (AM)  
 
Mayor Northcut opened the public hearing at 6:48 p.m. 
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Amy Mathews, Director of Development Services, presented the item to Council stating 
that the City of Melissa, in conjunction with Chase Oaks Church, has initiated a request for 
approval of a Planned Development (PD) District. The purpose of the PD is to create a 
coordinated plan for new commercial site that includes a future joint community center. 

 
Phase I will establish the site’s overall framework and includes construction of a multi-use 
community center/church facility which will provide vital programming space for the City. 
Phase II will include future private retail and commercial development and a central 
green space. 

 
All development within both phases would be required to comply with the development 
standards of the C-2, General Commercial District. The PD also proposes to add two 
additional uses: Farmers Marker and Civic/Convention Center. Additionally, it requests 
to remove internal side and rear yard setbacks to allow greater flexibility in site design. 

 
Public notice was sent to all property owners within 200 feet and Staff has not received any 

correspondence. The Planning and Zoning Commission recommended approval by a vote 
of 6/0/0. 

 
Council Action:  
Motion was made by Joseph Armstrong and seconded by Craig Ackerman to close the 
public hearing at 6:49 p.m. 

 
Vote: 5/0/0  

 
Council Action: 

Motion was made by Craig Ackerman and seconded by Dana Conklin to Approve an 

Ordinance amending Melissa's Zoning Ordinance as noted. 

 
Vote: 5/0/0 

 
 

B. Consider authorizing the City Manager to complete and execute the Development 

Agreement with Melissa 75 Holdings. (AM) 

 
Amy Mathews presented the item to Council stating that at the July 8, 2025 meeting, Council 
authorized the City Manager to execute a letter of intent with Melissa 75 Holdings requesting 
the City's participation in the construction of a sanitary sewer line along Telephone Road. 
  
Additionally, at the October 14, 2025 meeting, Council agreed to raise impact fees for the  
61-acre mixed-use development for the next 5 years based on the rates as of September 30, 
2025.  
Since these meetings, Staff has worked with the City Attorney and the developer to create a 
development agreement. 

 
Council Action: 

Motion was made by Dana Conklin and seconded by Joseph Armstrong to Authorize the City 

Manager to complete and execute the Development Agreement with Melissa 75 Holdings. 
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Vote: 5/0/0 
 
 

C. Consider authorizing the City Manager to complete and execute the Development 

Agreement with JPI Real Estate Acquisition, INC. (TS) 

 
Miller Sylvan, SVP and Regional Development Partner with JPI, and Wes Long, executer of 
the estate, gave a presentation to Council. The applicant’s development will allow for a 
mixed-use development that incorporates residential, commercial, and public parkland uses. 
As part of the project, the developer will convey parkland to the City of Melissa to further 
enhance our park system enhancement efforts. 

 
Council Action: 

Motion was made by Joseph Armstrong and seconded by Rendell Hendrickson to Authorize 
the City Manager to complete and execute the Development Agreement with JPI Real Estate 

Acquisition, INC as noted. 
 

Vote: 5/0/0 
 
 

D. Consider an ordinance annexing, on application of the landowner, 1.24± acres of land, 
situated in the David E.W. Babb Survey, Abstract No. 33, Collin County, Texas and generally 
located at 3224 E. Melissa Road, Collin County, Texas. (AM) 
  
Amy Mathews presented the item to Council stating that at the June 24, 2025, Council 
meeting, City Council directed staff to prepare an ordinance annexing the subject property as 
presented.  
  
Council Action: 

Motion was made by Joseph Armstrong and seconded by Rendell Hendrickson to 

Approve an ordinance annexing 1.24± acres of land as noted. 
 

Vote: 5/0/0 
 
 

E. Consider an ordinance to amend Planned Development (“PD”) Ordinance No. 04-06 to 
remove 54.24± acres of land, in the aggregate, from said Planned Development and 
establishing new PD development standards on the same 54.24± acres of land, said acreage 
being situated in the D.E.W. Babb Survey, Abstract No. 33, City of Melissa, Collin County, 
Texas and generally located at the northwest corner of Melissa Rd and Milrany Ln, City of 
Melissa, Collin County, Texas. (AM) 
  
Amy Mathews presented the item to Council stating that the Planned Development (PD) 
Ordinance No. 04-06 was originally approved in 2004, designating the property for single-
family residential (SF-3) and commercial (C-2) uses. The single-family residential area is 
naturally divided into two sections by Clemons Creek. The west side of the creek, spanning 
50.90± acres, has been fully developed as the Trails of Melissa subdivision. The east side of 
the creek remains undeveloped and is the subject of this request. 
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The applicant is requesting to remove the undeveloped land on the east side of Clemons 
Creek from the original PD. This removal will allow the land to be combined with an 
adjacent, to be annexed 1.24± acre tract for the purpose of developing a mixed-use project 
with multifamily and commercial components. The rezoning request for this mixed-use 
development is a separate agenda item. This request will not affect the existing Trails of 
Melissa subdivision in any way other than removing the acreage from the PD ordinance. No 
amendments to the current Trails of Melissa PD regulations are included in this request. 

 
The Planning and Zoning Commission recommended approval by a vote of 7/0/0.  
At the June 24, 2025 Council Meeting, City Council directed staff to draft an ordinance by a 
vote of 7/0/0. 

 
Council Action: 

Motion was made by Joseph Armstrong and seconded by Craig Ackerman to Approve an 

Ordinance to amend Planned Development Ordinance No. 04-06 as noted. 
 

Vote: 5/0/0 
 
 

F. Consider an ordinance to rezone from Planned Development (“PD”) Ordinance No. 04-06 to 

Planned Development District/Multifamily District/ General Commercial District/Agricultural 

District (“PD/MF/C-2/A”) on 55.48± acres of land in the aggregate, situated in the D.E.W.  
Babb Survey, Abstract No. 33, City of Melissa, Collin County, Texas and generally located at 
the northwest corner of Melissa Rd and Milrany Ln, City of Melissa, Collin County, Texas. 
(AM) 
  
Amy Mathews presented the item to Council stating that this is the zoning of the last two 

items. The applicant is proposing to rezone the property to establish a new Planned 

Development District (PD), located on approximately 55.4794 acres at the northwest corner of 

Milrany Lane and Melissa Road. The proposed Planned Development will allow for a mixed-use 

development that incorporates residential, commercial, and public parkland uses, with 

deviations from base zoning standards as outlined in the zoning packet. 
 

Planning and Zoning Commission recommended approval by a vote of 6/1/0.  
At their June 24, 2025 Council Meeting, City Council directed staff to draft an ordinance by a 
vote of 5/2/0. 

 
Council Action: 

Motion was made by Joseph Armstrong and seconded by Craig Ackerman to Approve an 

ordinance to rezone from Planned Development Ordinance No. 04-06 as note. 
 

Vote: 5/0/0 
 
 

G. Conduct a public hearing and consider an ordinance amending Melissa's Zoning Ordinance, 
Ordinance No. 92-08, as amended to rezone 0.936± acres of land heretofore zoned 
Agricultural District (“A”); providing the property is hereby rezoned and placed in the 
Planned Development/General Commercial District (“PD/C-2”), situated in the D.E.W. Babb 
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Survey, Abstract No. 33, City of Melissa, Collin County, Texas and generally located at 3022 
Sam Rayburn Highway, Collin County, Texas. (TL)  
 
Mayor Northcut opened the public hearing at 7:02 p.m. 

 
Tyra LaVerne, Assistant Director of Development Services, presented the item to Council 
stating that the applicant is requesting to rezone the base zoning for this property from 
Agricultural District to Planned Development/General Commercial. The applicant previously 
came before the City Council with a request to rezone for a Dairy Queen, but that request was 
denied primarily due to concerns related to the proposed land use and drive-thru component.  
The applicant is back with a revised request that does not have a drive-thru and has an intent 
to develop offices and retail spaces. The applicant is not requesting any variances to the City’s 
Base General Commercial zoning regulations; however, they are requesting approval to 
provide parking at a ratio of one space per 200 square feet across the entire site to allow for 
flexible leasing options. The City’s Base Code requires parking at a ratio of one space per 350 
square feet for Office uses and one space per 200 square feet for Medical Office uses. 

 
Per state law, all property owners within 200 feet were notified and only one letter was 
received. The adjacent daycare owner did not have a protest regarding the rezone, but 
wanted to ensure there would be adequate screening between the two properties. At the 
Planning and Zoning Commission meeting, the applicant stated that there would be live 
screening between the two properties. 

 
The Planning and Zoning Commission recommended approval by a vote of 6/0/0. 

 
Council Action:  
Motion was made by Craig Ackerman and seconded by Rendell Hendrickson to close the 
public hearing at 7:04 p.m. 
 
Vote: 5/0/0 

 
Council Action: 

Motion was made by Craig Ackerman and seconded by Joseph Armstrong to Approve an 

ordinance amending Melissa's Zoning Ordinance as noted. 
 

Vote: 5/0/0 
 
 

H. Conduct a public hearing and consider an ordinance amending Melissa's Zoning Ordinance, 
Ordinance No. 92-08, as amended, and granting a Specific Use Permit (“SUP”) for a 
Convenience Store with Gas Pumps land use on 1.451± acres of land, situated in the D.E.W. 
Babb Survey Abstract No. 33, City of Melissa, Collin County, Texas and generally located at the 
northeast corner of Melissa Road and Milrany Lane, City of Melissa, Collin County, Texas. (TL)  
 
Mayor Northcut opened the public hearing at 7:07 p.m. 

 
Tyra LaVerne presented the item to Council stating that the applicant is requesting approval of 
a Specific Use Permit ("SUP") to allow for a Convenience Store with Gas Pumps land use to 

12



develop a 7-Eleven, convenience store chain company. The applicant is seeking one variance: 
Nichiha (Fiber Cement Board), which is considered to be masonry material. 

 
Per state law, all property owners within 200 feet of the property were notified. At the time of 
the December Planning and Zoning Commission meeting, Staff had not received any letters. 
Since the Planning and Zoning Commission meeting, Staff has received 5 letters of protest with 
concerns ranging from traffic, safety, light pollution and noise pollution. 

 
The Planning and Zoning Commission recommended approval by a vote of 6/0/0. 

 
Council Action:  
Motion was made by Craig Ackerman and seconded by Joseph Armstrong to close the public 
hearing at 7:14 p.m. 
 
Vote: 5/0/0 

 
Kevin Patel gave a presentation regarding the project.  

Council Action: 

Motion was made by Rendell Hendrickson and seconded by Craig Ackerman to Approve an 

Ordinance amending Melissa's Zoning Ordinance as noted. 
 

Mayor Northcut stated that he likes the design of the product. 

 
Vote: 5/0/0 

 
I. Consider a Resolution distributing allotted votes for Collin CAD Board of Directors. (JL) 

 
Council Action: 

Motion was made by Joseph Armstrong and seconded by Rendell Hendrickson to designate 7 
votes to Steve Wilson and 3 votes to Baine Brooks out of the 10 votes allotted to the City of 

Melissa by the Collin County Central Appraisal District. 

 
Vote: 5/0/0 

 
 
J. Recess into Executive Session in compliance with Section 551.001 et seq. Texas Government 

Code, to wit: 
I. 551.074 Discussing Personnel (City Manager) 

 
Council Action: 

Motion was made by Joseph Armstrong and seconded by Dana Conklin to Recess into 

Executive Session at 7:25 p.m. 
 

Gail Dansby, Executive Director of Administrative Services, was present for the Executive 

Session. 

 
Vote: 5/0/0 
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K. Reconvene into Regular Meeting and Take Any Action Necessary as a Result of the 

Executive Session. 

 
Council Action:  
Motion was made by Dana Conklin and seconded by Rendell Hendrickson to reconvene into 
the Regular Meeting at 7:57 p.m. 
 
Vote: 5/0/0 

 
Council Action: 
Motion was made by Craig Ackerman and seconded by Dana Conklin to Authorize the Mayor 

to negotiate and execute any and all documents related to the City Manager's employment 

contract. 
 

Vote: 5/0/0 
 
 
8. PUBLIC COMMENTS - NON-AGENDA ITEMS  

There were no public comments. 
 
9. COUNCIL DISCUSSION  

There was no Council discussion. 
 
10. ADJOURN  

Council Action: 

Motion was made by Dana Conklin and seconded by Rendell Hendrickson to Adjourn the 

Regular Meeting at 7:58 p.m. 
 

Vote: 5/0/0 
 
 
 
 
ATTEST: 
 
_____________________________ _____________________________  
Hope Baskin, City Secretary Jay Northcut, Mayor 
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Date January 13, 2026

Subject Consider the Legacy Ranch Plaza Lot 1 Final Engineering Site
Plan, consisting of 2.585± acres of land, situated in the John
Fitzhugh Survey, Abstract No. 319, City of Melissa, Collin
County, Texas and generally located at the northwest corner
of McKinney Street and Legacy Ranch Drive, City of Melissa,
Collin County, Texas. (TL)

Submitted by Tyra LaVerne, Assistant Director of Development Services

Item 5B

City of Melissa City Council Staff Report

Action Requested
Consider the Legacy Ranch Plaza Lot 1 Final Engineering Site Plan.

Summary of Subject
City Staff has reviewed this Final Engineering Site Plan for compliance with the City’s Code of
Ordinances (“Code”) and zoning on the tract. All staff comments have been addressed and this Final 
Engineering Site Plan complies with the Code and the zoning on the tract.

Link to Full Civil Plan: https://cityofmelissa-my.sharepoint.com/:b:/p/tlaverne/IQDiexh4jJisSJ-NT0Qis-
wJAT0GDpoEb8xCrsCKXehSG9o?e=6J3nWM

Planning and Zoning Commission recommended 7/0/0.

Comprehensive Plan Comments
The land use complies with the zoning on the subject tract.

Staff Recommendation
Staff recommends approval of this Final Engineering Site Plan.

Supporting Documents
1. Location of Subject Tract.docx
2. Site Plan LRP Lot 1.pdf
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Location of Subject Tract 
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NOTES
1. SEE SHEET C-1.1 FOR GENERAL NOTES.

2. ALL DIMENSIONS ARE TO FACE OF CURB OR FACE OF BUILDING UNLESS NOTED
OTHERWISE.

3. ALL CURB RADII ARE 3' UNLESS NOTED OTHERWISE.

4. CONTRACTOR SHALL REFER TO THE ARCHITECTURAL PLANS FOR EXACT
LOCATIONS AND DIMENSIONS OF VESTIBULES, TRASH ENCLOSURES, SLOPE
PAVING, SIDEWALKS, EXIT PORCHES, PERCISE BUILDING DIMENSIONS AND
EXACT BUILDING UTILITY ENTRANCE LOCATIONS.

5. CONTRACTOR SHALL BE RESPONSIBLE FOR ALL RELOCATIONS, (UINLESS
OTHERWISE NOTED ON PLANS) INCLUDING BUT NOT LIMITED TO, ALL UTILITIES
STORM DRAINAGE, SIGNS, TRAFFIC SIGNALS & POLES, ETC. AS REQUIRED. ALL
WORK SHALL BE IN ACCORDANCE WITH THE GOVERNING  AUTHORITIES
REQUIREMENTS AND PROJECT SITE WORK SPECIFICATIONS AND SHALL BE
APPROVED BY SUCH. ALL COST SHALL BE INCLUDED IN BID.

6. ARCHITECTURAL, STRUCTURAL,  MECHANICAL / ELECTRICAL / PLUMBING,
LANDSCAPING, LIGHTING DESIGN AND WALL DESIGN TO BE PROVIDED BY
OTHERS.

7. LANDSCAPE IS IN ACCORDANCE WITHY ORDINANCE SECTION 27-A-LANDSCAPING.

8. SITE BOUNDARY TOPOGRAPHY, UTILITY AND ROAD INFORMATION TAKEN FROM A
SURVEY BY A LAND SURVEYOR.

9. A FIRE LANE ON A PUBLIC STREET OR IN A PARKING FACILITY SHALL BE MARKED
AS DIRECTED BY THE FIRE CHIEF AND ALL CURBS OR PAVEMENT OF FIRE LANES
MUST BE PAINTED RED AND CONSPICUOUSLY AND LEGIBLY MARKED WITH THE
WARNING FIRE LANE / TOW AWAY ZONE IN WHITE LETTERS AT LEAST THREE
INCHES (3") TALL, AT INTERVALS NOT EXCEEDING FIFTY FEET (50').

10. FIRE HYDRANT LOCATIONS SHALL BE IDENTIFIED BY THE INSTALLATION OF
REFLECTIVE MARKERS.

LEGEND

EASEMENT / SETBACK LINE

FIRE LANE STRIPINGFL FL

SHEET NUMBER

PR
O

JE
C

T 
N

O
.:

N
o.

D
at

e
R

ev
is

io
n 

D
es

cr
ip

tio
n

Fi
le

: F
:\2

02
4-

19
2 

Ki
sh

or
e 

Va
nk

ay
al

a\
20

24
-1

92
-0

1 
R

et
ai

l L
eg

ac
y 

R
an

ch
\C

iv
il\

Pl
an

 S
he

et
s\

C
-2

.1
 D

IM
EN

SI
O

N
 C

O
N

TR
O

L 
PL

AN
.d

w
g 

 ||
  D

at
e 

Pl
ot

te
d:

 1
1/

4/
20

25
 1

2:
15

 P
M

  |
|  

Pl
ot

te
d 

By
: R

ic
k

Fo
rt 

W
or

th
, T

ex
as

 Ӏ P
:8

17
.7

04
.0

48
0 
Ӏ fl

an
ag

an
-ls

.c
om

Ӏ T
BP

E
Fi

rm
 N

o.
 2

29
10

C
on

ta
ct

: R
ee

ce
 F

la
na

ga
n,

 P
.E

.

TH
IS

 S
H

EE
T 

IS
 IN

TE
G

R
AL

 T
O

 T
H

E 
D

ES
IG

N
 D

O
C

U
M

EN
TS

 A
N

D
 S

H
AL

L 
N

O
T 

BE
 S

EP
AR

AT
ED

 F
R

O
M

 T
H

E 
PL

AN
 S

ET
.

(@ least 48 hours prior to digging)

BM #3:
CITY OF MELISSA BENCHMARK "MR-2" BEING 2" ALUMINUM
DISK STAMPED R.P.L.S. 5430' GPS MON "MR-2" M.S.M. INC
SET IN CONCRETE AT THE MEDIAN NOSE ON THE EAST
SIDE OF THE INTERSECTION OF MELISSA ROAD AND
HIGHWAY 75.                        

ELEV.=627.09
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BM #1:
ONE-HALF INCH IRON ROD WITH PINK PLASTIC CAP SET
ON THE NORTHWEST SIDE OF MCKINNEY STREET.
APPROX. LOCATED 47'± SOUTHWEST OF A FIRE HYDRANT
AND 20'± SOUTHEAST OF A FENCE POST.

ELEV. = 666.92'
BM #2:
X-CUT ON THE BACK OF CURB ON THE NOSE OF A MEDIAN
IN THE MIDDLE OF LEGACY RANCH DRIVE. APPROX.
LOCATED 5'± SOUTHEAST OF A 2~IRRIGATION CONTROL
VALVES AND 58'± SOUTHWEST OF A STORM SEWER
MANHOLE FOUND IN A DROP INLET.

ELEV. = 671.60'

FLANAGAN
CONTACT: KELLAN D. BLACK, PE
THE FORT WORTH CLUB
306 WEST 7TH STREET, SUITE 303
FORT WORTH, TEXAS 76102
PHONE: (940) 327-7963
FIRM #: 22910

DEVELOPER: ENGINEER: SURVEYOR:
III VILLAS, LLC
MR. NAGA KISHORE VANKAYALA
iiiconstruction2022@gamil.com

FLANAGAN SURVEYING
MARK PEEPLES, RPLS
THE FORT WORTH CLUB
306 WEST 7TH STREET, SUITE 303
FORT WORTH, TEXAS 76109
PHONE: 817-740-0480
TBPLS FIRM #: 10194766

FINAL ENGINEERING SITE PLAN
LEGACY RANCH RETAIL

GROSS AREA  =  2.585 ACRES
LEGHACY RANCH DRIVE AT McKINNEY STREET

2.585 ACRES (112,591 SQ FT ) TRACT
JOHN FITZHUGH SURVEY, ABSTRACT NO. 319

D.R.C.C.T
CITY OF MELISSA, COLLIN COUNTY

CITY PROJECT NO.
SUBMITTED: APRIL 17, 2025

LS LANDSCAPE AREA

SITE

5 

VARIANCES REQUESTED
1. A VARIANCE FOR THE REQUIRED 25' LANDSCAPE BUFFER ALONG

STATE HIGHWAY 5 ( McKINNEY STREET ) PER ARTICLE 12.300 -
ZONING ORDINANCE ADOPTED: SECTION 27-E. IS REQUESTED.
THE VARIANCE REQUESTS THAT THE REQUIRED 25' LANDSCAPE
BUFFER BE REDUCED TO A 20' LANDSCAPE BUFFER.

2. DRIVEWAY SPACING VARIANCE REQUESTED ON LEGACY RANCH
DRIVE.

3. PRELIMINARY ENGINEERING SITE PLAN WAS APPROVED ON
AUGUST 26, 2025.

PROPOSED USE:
THE SITE IS MIXED USE WITH THE FOLLOWING PROPOSED USES FROM
THE SCHEDULE OF USES FOUND IN SECTION 20 OF THE ZONING
ORDINANCE:
1. RETAIL STORES AND SHOPS: PERMITTED IN C-2 ZONING.
2. RESTAURANT, DRIVE IN: PERMITTED IN C-2 ZONING.
3. OFFICE/OFFICE CENTER: PERMITTED IN C-2 ZONING.

ZONING PURPOSE AND
DESCRIPTION:

PD 1908 REFERENCING THAT IT IS A C-2 GENERAL COMMERCIAL
DISTRICT:
THE C-2 DISTRICT IS INTENDED TO PROVIDE A ZONING CATEGORY
SIMILAR TO THE C-1 DISTRICT, EXCEPT THAT ADDITIONAL USES ARE
PERMITTED WHICH MAY OR MAY NOT GENERALLY BE CARRIED ON
COMPLETELY WITHIN A BUILDING OR STRUCTURE, AND AN EXPANDED
RANGE OF SERVICE AND REPAIR USES ARE PERMITTED.

SITE DATA
LEGAL

Legacy Ranch Drive at McKinney Street
2.585 Acres (112,591 S.F.) Tract

John Fitzhugh Survey, Abstract No. 319

GROSS ACREAGE 2.585 Acres (112,591 S.F.)

ZONING

EXISTING ZONING ( PD 1908 ) C-2, GENERAL COMMERCIAL DISTRICT

PROPOSED ZONING C-2, GENERAL COMMERCIAL DISTRICT

PARKING

OFFICE/RETAIL
( 1 SPACE / 200 SF )

RESTAURANT
( 1 SPACE / 100 SF )

OFFICE/RETAIL = ( 14,598 SQ FT ) 73 SPACES

RESTAURANT = ( 5,100 SQ FT ) 51 SPACES

ADA PARKING

ADA SPACES REQUIRED 5 SPACES

ADA SPACES PROVIDED 5 SPACES

BUILDING

TOTAL BUILDING AREA 19,968 SQ. FT.

PERCENTAGE OF LAND
COVERED BY BUILDING 17.73% OF LOT

BUILDING HEIGHT 29.0'

TOTAL PARKING REQUIRED 124 SPACES
TOTAL PARKING PROVIDED 124 SPACES

LOT AREA ( SQ FT )

MINIMUM LOT WIDTH ( FT )

MINIMUM LOT DEPTH ( FT )

FRONT YARD SETBACK ( FT )

SIDE YARD SETBACK ( FT ) - INTERIOR LOT

SIDE YARD SETBACK ( FT ) - CORNER LOT

REAR YARD SETBACK ( FT )

MAXIMUM HEIGHT ( STORIES OF FT )

MAXIMUM LOT COVERAGE ( % )

MINIMUM DWELLING SIZE ( SQ FT )

MAXIMUM DENSITY PER ACRE ( SQ FT )

PARKING

N/A 112,591

SITE PLAN SUMMARY

N/A

N/A

25'

N/A

10'

10'

100'

50%

N/A

N/A

124

391.44'

330.00'

20'

N/A

10'

10'

29'

17.7%

N/A

N/A

124

REQUIRED PROVIDED

REAR YARD SETBACK ( FT ) - RESIDENTIAL 20' 20'

11/06/2025
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Date January 13, 2026

Subject Consider the Shops at Willow Grove Final Engineering Site
Plan, consisting of 1.559± acres of land, situated in the John
Emberson Survey, Abstract No. 294, City of Melissa, Collin
County, Texas and generally located approximately 241 feet
east of the intersection of Central Expressway and Willow
Grove Way, City of Melissa, Collin County, Texas. (TL)

Submitted by Tyra LaVerne, Assistant Director of Development Services

Item 5C

City of Melissa City Council Staff Report

Action Requested
Consider the Shops at Willow Grove Final Engineering Site Plan.

Summary of Subject
City Staff has reviewed this Final Engineering Site Plan for compliance with the City’s Code of
Ordinances (“Code”) and zoning on the tract. All staff comments have been addressed and this Final
Engineering Site Plan complies with the Code and the zoning on the tract.

Link to Full Civil Plans: https://cityofmelissa-
my.sharepoint.com/:f:/p/tlaverne/IgBJvOn_SLHjTLJZXRK0t4WZAYKJbjmdBaRT3adIk3CIHrI?e=WnF14y

Planning and Zoning Commission recommended 7/0/0.

Comprehensive Plan Comments
The land use complies with zoning on the tract.

Staff Recommendation
Staff recommends approval of this Final Engineering Site Plan.

Supporting Documents
1. Location of Subject Tract.docx
2. Site Plan Shops at Willow Grove.pdf

18

https://cityofmelissa-my.sharepoint.com/:f:/p/tlaverne/IgBJvOn_SLHjTLJZXRK0t4WZAYKJbjmdBaRT3adIk3CIHrI?e=WnF14y
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3767654/Location_of_Subject_Tract.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3767655/Site_Plan_Shops_at_Willow_Grove.pdf
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SITE LEGEND
CONCRETE CURB
SAW-CUT LINE

MONUMENT/PYLON SIGN
WHEEL STOPS

HANDICAP SIGN
HANDICAP LOGO

STRIPING

BOLLARD

FENCE

FIRE HYDRANT

RAMP

FIRE LANE

PARKING SPACES

TRAFFIC ARROW

DUMPSTER

SANITARY SEWER MANHOLE

SANITARY SEWER CLEANOUT
SANITARY SEWER DOUBLE CLEANOUT
SANITARY SEWER SAMPLE PORT

GREASE TRAP
DOMESTIC WATER METER
IRRIGATION METER
GAS METER

TRANSFORMER

LIGHT POLE
POWER POLE

X

EXISTING LEGEND

Call before you dig.
TX. P.E. FIRM #11525

T: 469.331.8566 F: 469.213.7145 E: info@triangle-engr.com
W: triangle-engr.com O: 1782 W. McDermott Drive, Allen, TX 75013

CITY OF MELISSA, COLLIN COUNTY, TEXAS, 75454
JOHN EMBERSON SURVEY, ABSTRACT NO. 294

Scale: 1" =      ' Feet
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E.E.
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FLOOD PLAIN NOTE
NO PORTION OF THE SUBJECT PROPERTY SHOWN HEREON LIES WITH IN
100-YEAR FLOOD HAZARD AREA ACCORDING TO THE FLOOD INSURANCE
RATE MAP, COMMUNITY PANEL NO. 48085C0170J, DATED JUNE 2, 2009. THE
SUBJECT PROPERTY IS LOCATED IN THE AREA DESIGNATED AS ZONE "X", (
AREAS DETERMINED TO BE OUTSIDE THE 0.2% ANNUAL CHANCE
FLOODPLAIN.

SITE GENERAL NOTES
1. ALL CONSTRUCTION SHALL BE IN STRICT ACCORDANCE WITH THE CITY OR

LOCAL JURISDICTION STANDARDS.
2. THE LOCATION OF UNDERGROUND UTILITIES INDICATED ON THE PLANS IS

TAKEN FROM AS-BUILTS, UTILITY PLANS OR SURVEY. IT IS THE CONTRACTOR'S
RESPONSIBILITY TO MAKE ARRANGEMENTS WITH THE OWNERS OF SUCH
UNDERGROUND UTILITIES PRIOR TO WORKING IN THE AREA TO CONFIRM THEIR
EXACT LOCATION AND TO DETERMINE WHETHER ANY ADDITIONAL UTILITIES
OTHER THAN THOSE SHOWN ON THE PLANS MAY BE PRESENT. THE
CONTRACTOR SHALL PRESERVE AND PROTECT ALL UNDERGROUND UTILITIES.
IF EXISTING UNDERGROUND UTILITIES ARE DAMAGED, THE CONTRACTOR WILL
BE RESPONSIBLE FOR THE COST OF REPAIRING THE UTILITY.

3. WHERE EXISTING UTILITIES OR SERVICE LINES ARE CUT, BROKEN OR DAMAGED,
THE CONTRACTOR SHALL REPLACE OR REPAIR THE UTILITIES OR SERVICE
LINES WITH THE SAME TYPE OF ORIGINAL MATERIAL AND CONSTRUCTION, OR
BETTER, UNLESS OTHERWISE SHOWN OR NOTED ON THE PLANS, AT HIS OWN
COST AND EXPENSE. THE CONTRACTOR SHALL IMMEDIATELY NOTIFY THE
ENGINEER AT ONCE OF ANY CONFLICTS WITH UTILITIES.

4. ALL EXCAVATIONS, TRENCHING AND SHORING OPERATIONS SHALL COMPLY
WITH THE REQUIREMENTS OF THE U. S. DEPARTMENT OF LABOR, OSHA,
CONSTRUCTION SAFETY AND HEALTH REGULATIONS AND ANY AMENDMENTS
THERETO.

5. THE CONTRACTOR SHALL RESTORE ALL AREAS DISTURBED BY CONSTRUCTION
TO ORIGINAL CONDITION OR BETTER. RESTORED AREAS INCLUDE, BUT ARE
NOT LIMITED TO TRENCH BACKFILL, SIDE SLOPES, FENCES, DRAINAGE DITCHES,
DRIVEWAYS, PRIVATE YARDS AND ROADWAYS.

6. ANY CHANGES NEEDED AFTER CONSTRUCTION PLANS HAVE BEEN RELEASED,
SHALL BE APPROVED BY THE CITY ENGINEER. THESE CHANGES MUST BE
RECEIVED IN WRITING.

7. THE CONTRACTOR SHALL PROVIDE "RED LINED" MARKED PRINTS TO THE
ENGINEER PRIOR TO FINAL INSPECTION INDICATING ALL CONSTRUCTION WHICH
DEVIATED FROM THE PLANS OR WAS CONSTRUCTED IN ADDITION TO THAT
INDICATED ON THE PLANS.

8. ALL CURB RADIUS TO BE 10' OR 2' UNLESS OTHERWISE NOTED ON THE SITE
PLAN.

I.D.

D1

I1

WATER METER SCHEDULE
TYPE METER SIZE NO.

DOMESTIC 2" 1

IRRIGATION 1" 1

REMARKS

PROPOSED

PROPOSED

EXISTING UTILITIES IN THE AREA. CONTRACTOR SHALL FIELD
VERIFY THE LOCATION OF ALL EXISTING UTILITIES WITH THE
PROVIDER PRIOR TO START OF CONSTRUCTION AND SHALL

IMMEDIATELY NOTIFY THE ENGINEER OF ANY CONFLICTS
DISCOVERED. CONTRACTOR IS RESPONSIBLE FOR

COORDINATING UTILITY RELOCATION WHERE NECESSARY AND
PROTECTING EXISTING UTILITIES (SHOWN OR NOT SHOWN).  IF

ANY EXISTING UTILITIES ARE DAMAGED, THE CONTRACTOR
SHALL REPLACE THEM AT THEIR OWN EXPENSE.

!! WARNING !!

DETENTION NOTES:

A DOWNSTREAM ASSESSMENT (RETAIL-HOTEL DOWNSTREAM ASSESSMENT, WILLOW GROVE WAY
CITY OF MELISSA, COLLIN COUNTY, TEXAS., PREPARED BY TRIANGLE ENGINEERING LLC, DATED
FEBRUARY 10, 2025) HAS BEEN SUBMITTED TO THE CITY AND IT IS BEING CURRENTLY EVALUATED..
BASED ON THE HYDROLOGIC CALCULATIONS PERFORMED, THE ASSESSMENT CONCLUDES THAT THE
PROPOSED SITE WILL NOT HAVE ANY ADVERSE IMPACTS AND THEREFORE NO ONSITE DETENTION WILL
BE REQUIRED.

GEOTECH NOTES:

REFER GEOTECHNICAL INVESTIGATION REPORT (NO. 24-DG7106) PREPARED BY " GEOSCIENCE
ENGINEERS, LLC"  DATED OCTOBER 2024 FOR SOIL DATA, PAVING AND SUB GRADE RECOMMENDATION.

KEYED NOTES
1. PROPOSED DUMPSTER. SEE PROPOSED

BIKE RACK. (SEE SHEET 9.1 FOR
DUMPSTER DETAILS.)

2. PROPOSED BIKE RACK.
3. PROPOSED CURB (TYP.)
4. PROPOSED HANDICAP SIGN WITH

WHEELSTOP (TYP.)
5. PROPOSED SIDEWALK.
6. PROPOSED BARRIER FREE RAMP (TYP.)
7. PROPOSED PAVEMENT HEADERBOARD.
8. PROPOSED SIDEWALK(PUBLIC).
9. PROPOSED VARIABLE HEIGHT RETAINING

WALL.(SEE SHEET C3.4 FOR VARIABLE
HEIGHT RETAINING WALL DETAIL.)

10. PROPOSED SCREENING WALL. (SEE
SHEET C1.2 FOR CITY OF MELISSA
SCREENING WALL DETAIL.)

11. PROPOSED FENCE.( SEE SHEET 3.4 FOR
FENCE DETAIL.)
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Date January 13, 2026

Subject Consider a Resolution setting a public hearing for the
creation of a public improvement district and improvements
within the City of Melissa for the Riverstone Estates
residential development. (TS)

Submitted by Terrell Smith, Assistant City Manager

Item 5D

City of Melissa City Council Staff Report

Summary of Subject

A PID is a special assessment area created at the request of property owners in the proposed district
via petition. Property owners pay a supplemental assessment, separate from property taxes, that PIDs
use for services and/or improvements above and beyond existing City services. The assessment is an
apportionment of the total cost of service enhancements and improvements approved by property
owners in support of the district’s creation or renewal.
The attached PID petition accompanies the Riverstone Estate Development. The developer has
submitted a petition to the City to create the Riverstone Estate Public Improvement District (PID). The
petition is attached to the Resolution as Exhibit A.
Before the City Council can create the PID, it must hold a public hearing after 15 days’ publication
notice. The form of the notice is attached to the Resolution as Exhibit B. This resolution does not
create the PID. It only accepts the developer’s petition and provides for the scheduling of the public
hearing and publishing of the notice. The resolution sets the public hearing for February 10, 2026.
After the hearing, the Council will consider a separate resolution creating the PID. 

Budget Impact
There is no budgetary impact. 

Staff Recommendation
Staff recommends approving the Resolution setting a public hearing for the creation of a public
improvement district and improvements within the City of Melissa for the Riverstone Estates
residential development. 

Supporting Documents
1. Petition to Establish the Riverstone Estates PID.pdf
2. Resolution Accepting PID Petition Riverstone Estates v3.0.docx
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CITY OF MELISSA, TEXAS  RESOLUTION NO. 2026-XX 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MELISSA, 

TEXAS, SETTING A DATE, TIME AND PLACE FOR A PUBLIC 

HEARING UNDER SECTION 372.009 OF THE TEXAS LOCAL 

GOVERNMENT CODE ON THE CREATION OF THE RIVERSTONE 

ESTATES PUBLIC IMPROVEMENT DISTRICT TO INCLUDE 268.71 

ACRES OF LAND, THOMAS LINDSEY SURVEY, A-521, THE BASTIAN 

OLIVO SURVEY,A-677, THE WILLIAM E. THROCKMORTON SURVEY, 

A-899, AND THE JOHN A. THROCKMORTON SURVEY, A-900, WITHIN

THE CORPORATE LIMITS OF THE CITY OF MELISSA, TEXAS,

GENERALLY LOCATED APPROXIMATELY 1266 FEET SOUTHWEST

OF THE INTERSECTION OF COUNTY ROAD 277 AND COUNTY ROAD

363, COLLIN COUNTY, TEXAS; AND AUTHORIZING THE ISSUANCE

OF NOTICE BY THE CITY SECRETARY REGARDING THE PUBLIC

HEARING; AND PROVIDING AN EFFECTIVE DATE.

WHEREAS, Chapter 372, Texas Local Government Code, as amended (the "Act"), 

authorizes the City of Melissa, Texas (the "City") to create public improvement districts within the 

corporate limits of the City; and  

WHEREAS, on October 29, 2025, S2 Land, LLC, a Texas limited liability company and 

Redev Land, LLC, a Texas limited liability company (together the "Petitioner"), as owner of 268.71 

acres of land, situated in the Thomas Lindsey Survey, A-521, the Bastian Olivo Survey, A-677, the 

William E. Throckmorton Survey, A-899, and the John A. Throckmorton Survey, A-900, within the 

corporate limits of the City, generally located approximately 1266 feet southwest of the intersection 

of County Road 277 and County Road 363, Collin County, Texas, submitted and filed with the City 

Secretary of the City (the "City Secretary") a petition (the "Petition"), attached hereto as Exhibit A, 

requesting the establishment of a public improvement district for property within the corporate limits 

of the City; and 

WHEREAS, Petitioner is the record owner of taxable real property representing more than 

fifty percent (50%) of the appraised value of the taxable real property liable for assessment (as 

determined by the most recent certified appraisal roll for Collin County) in the proposed PID and the 

record owner of taxable real property that constitutes more than fifty percent (50%) of all of the area 

of all taxable real property that is liable for assessment in the proposed PID; and 

WHEREAS, the City Council of the City (the "City Council") will hold a public hearing in 

accordance with Section 372.009 of the Act regarding the establishment of a public improvement 

district within the corporate limits of the City in accordance with the Petition; and 

WHEREAS, in order to hold a public hearing for the creation of a public improvement 

district, notice must be given in a newspaper of general circulation in the municipality in which the 

district is to be located before the 15th day before the date of the hearing, and written notice must be 

mailed to the current address of each owner, as reflected on the tax rolls, of property that would be 

subject to assessment under the proposed public improvement district; and 
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 WHEREAS, both the newspaper notice, and mailed notice must contain the information 

required for notice as provided for in Section 372.009 of the Act; and  

 WHEREAS, the City Council has determined to hold a public hearing on February 10, 2026, 

on the creation of a public improvement district; and 

 WHEREAS, the City Council finds that the passage of this Resolution is in the best interest 

of the citizens of the City. 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF MELISSA, 

TEXAS, THAT: 

 SECTION 1: All of the above recitals are found to be true and correct factual determinations 

of the City and are hereby approved and incorporated by reference as though fully set forth herein. 

 SECTION 2: City staff has reviewed the Petition and determined that the same complies with 

the requirements of the Act and the City Council accepts the Petition. 

 SECTION 3: On the 10th day of February 2026, at 6:30 p.m., in the City Council Chamber 

at City Hall, 3411 Barker Avenue, Melissa, Texas 75454, the City Council will hold a public hearing 

for the purpose of hearing public testimony with respect to the creation of a public improvement 

district. At such time and place the City Council will hear testimony regarding the creation of the 

proposed public improvement district and consider the adoption of a resolution authorizing the 

creation of the public improvement district. 

 SECTION 4: Attached hereto as Exhibit A is the Petition for the Creation of a Public 

Improvement District within the corporate limits of the City of Melissa, Texas, for the Riverstone 

Estates Public Improvement District. 

 SECTION 5: Attached hereto as Exhibit B is a form of the Notice of Public Hearing (the 

"Notice"), the form and substance of which is hereby adopted and approved. 

 SECTION 6: Attached hereto as Exhibit C is a legal description of the 268.71 acres of land 

to be included in the proposed public improvement district.  

 SECTION 7: The City Secretary is hereby authorized and directed to cause the Notice to be 

published in substantially the form attached hereto, with such changes as are approved by the City 

Attorney, of the Petition from the record owner of taxable real property representing more than fifty 

percent (50%) of the appraised value of the real property liable for assessment (as determined by the 

most recent certified appraisal roll for Collin County) in the proposed PID and the record owners of 

taxable real property that constitute more than fifty percent (50%) of all of the area of all taxable real 

property that is liable for assessment in the proposed PID in a newspaper of general circulation in the 

City, and to notify any affected landowners within the boundaries of the proposed public improvement 

district as required by law. The City Secretary shall provide notice before the 15th day before the date 

of the hearing. 

 SECTION 8: Should any section, subsection, sentence, clause or phrase of this Resolution 

be declared unconstitutional and/or invalid by a court of competent jurisdiction, it is expressly 

provided that any and all remaining portions of this Resolution shall remain in full force and effect. 

The City Council hereby declares that it would have passed this Resolution, and each section, 
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subsection, clause or phrase thereof, regardless of whether any one or more sections, subsections, 

sentences, clauses or phrases is declared unconstitutional and/or invalid. 

 SECTION 9: This Resolution shall take effect immediately from and after its passage. 

 

 PASSED, APPROVED, AND RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

MELISSA, TEXAS, THIS 13TH DAY OF JANUARY 2026. 

 

 

 

              

       Jay Northcutt, Mayor 

 

 

ATTEST: 

 

 

       

Hope Baskin, City Secretary 

 

 

(CITY SEAL) 
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Date January 13, 2026

Subject Consider a Resolution expressing official intent to reimburse
costs of park, street, and waterworks and sewer system
projects. (JL)

Submitted by Jason Little, City Manager

Item 5E

City of Melissa City Council Staff Report

Summary of Subject
The attached Resolution would authorize the City to reimburse itself from future bond proceeds should the City
opt to do so at that time.
The purpose behind this resolution would be to reimburse the Park Development fees, Road Impact fees or
Water/Wastewater Impact fees for the funding of Melissa Lake Park features, Zadow Park Master Plan Design and
Construction, Quarry Park Construction and/or Zadow Park Signage, Cedar US 75 Water Line Bore, Traffic Signals
Melissa/Fannin Rd, East Melissa Rd construction and/or Stiff Creek Lift Station Design/Upgrade/Expansion costs.
Should the Council opt to utilize impact or development fees for any or all of these projects, this resolution is not
necessary, but it allows the option to build these projects into a bond sale and reimburse if the project has already
started.

Staff Recommendation
Staff recommends approval of the Resolution. 

Supporting Documents
1. 2026 Reimbursement Resolution.doc
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CITY OF MELISSA, TX RESOLUTION NO. 2026-XX 

RESOLUTION EXPRESSING OFFICIAL INTENT 

TO REIMBURSE COSTS OF PROJECTS 

WHEREAS, the City of Melissa, Texas (the "City") is a home-rule municipality and political 

subdivision of the State of Texas; 

WHEREAS, the City expects to pay, or have paid on its behalf, expenditures in connection 

with the design, planning, acquisition and construction of the projects described on Exhibit "A" 

hereto (the "Projects") prior to the issuance of tax-exempt obligations or other obligations for which 

a prior expression of intent to finance or refinance is required by Federal or State law (collectively 

and individually, the "Obligations") to finance the Projects; and 

WHEREAS, the City finds, considers, and declares that the reimbursement for the payment 

of such expenditures will be appropriate and consistent with the lawful objectives of the City and, as 

such, chooses to declare its intention to reimburse itself for such payments at such time as it issues 

Obligations to finance the Projects; 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

MELISSA, TEXAS: 

Section 1. The City reasonably expects to incur debt, as one or more series of 

Obligations, with an aggregate maximum principal amount not to exceed $11,635,000 for the 

purpose of paying the costs of the Projects. 

Section 2. All costs to be reimbursed pursuant hereto will be capital expenditures.  No 

tax-exempt Obligations will be issued by the City in furtherance of this Resolution after a date which 

is later than 18 months after the later of (1) the date the expenditures are paid or (2) the date on 

which the property, with respect to which such expenditures were made, is placed in service. 

Section 3. The foregoing notwithstanding, no tax-exempt Obligation will be issued 

pursuant to this Resolution more than three years after the date any expenditure which is to be 

reimbursed is paid. 

Section 4. This Resolution shall become effective immediately upon adoption. 

(execution page follows) 
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APPROVED AND ADOPTED this ______________________. 

 

 

 

ATTEST: 

 

 

 

  

       Jay Northcut, Mayor 

 

 

_____________________________ 

Hope Baskin, City Secretary 

 

 

         [CITY SEAL] 
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 Exhibit "A" 

 

Designing, planning, acquiring, constructing and equipping streets, roads, alleys and sidewalks, and 

related utility relocation, drainage, signalization, landscaping, lighting and signage, park 

improvements and additions, extensions and improvements to the City's waterworks and sewer 

system, including utility relocation and the acquisition of land or interests in land for such purposes.  
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Date January 13, 2026

Subject Conduct a public hearing and consider an ordinance
amending Melissa's Zoning Ordinance, Ordinance No. 92-08,
as amended, and granting a Specific Use Permit (“SUP”)
allowing for Automobile Repair, Minor land use 0.8446±
acres of land, situated in the Andrew Thomas Survey
Abstract No. 894, City of Melissa, Collin County, Texas and
generally located at 1218 Sam Rayburn Highway, City of
Melissa, Collin County, Texas. (TL)

Submitted by Tyra LaVerne, Assistant Director of Development Services

Item 7A

City of Melissa City Council Staff Report

Action Requested
Consider a request to adopt a Specific Use Permit (“SUP”) allowing for an Automobile Repair, Minor
land use on 0.8446± acres of land.

Summary of Subject

Brakes Plus LLC, has submitted a Letter of Intent requesting approval of an Specific Use Permit (SUP)
for a proposed minor auto repair facility.

The applicant is proposing to adhere to the City’s General Commercial (“C-2”) Base Code regulations
with one exception.

Per the City of Melissa Code of Ordinances, a Minor Auto Repair use requires a parking ratio of three
(3) spaces per service bay plus one (1) space per maximum number of employees per shift, which for
this project results in a requirement of 29 parking spaces. The applicant has proposed 21 parking
spaces, which is fewer than the required number, and therefore seeks approval of the reduced parking
supply through the SUP.

The applicant notes the following operational characteristics in support of the requested parking
reduction:

Brakes Plus locations reportedly average 19.7 customer vehicles per day (based on 2024 data
from other corporate sites).
The business does not utilize drive-through service bays; instead, customer vehicles are parked
in standard parking spaces and then moved into bays by staff.
Because of this operational model, stacking spaces are not utilized or needed, unlike other
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minor auto repair businesses with drive-through service formats.
The applicant states that the full 29 spaces required by Code would not be necessary to serve
their typical daily operations.

 

The applicant has provided the proposed site layout and building renderings which have been included
in the zoning packet for your consideration.

 
Planning and Zoning Commission recommended approval by a vote of 5/1/0.
Adam Porter voted against the recommendation of approval.
 
Comprehensive Plan Comments
The current zoning on the tract is General Commercial ("C-2").
 
Staff Recommendation
Approval or disapproval of land use is a policymaker decision.
 
Supporting Documents
1.       Location of Subject Tract - Brakes Plus.docx
2.       Zoning Packet_1218 Sam Rayburn Hwy SUP_0.8446 acres..pdf
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Location of Subject Tract 
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Specific Use Permit Zoning Application

Revised 11/07/2024 MD

I. Applicant Information

Applicant: Date: 

Address: 

Phone: Fax:

Contact: E-mail:

II. Land Use Information

Zoning Ordinance Section 7
All land, buildings, structures or appurtenances thereon located within the City of 
Melissa, Texas which are hereafter occupied, used, erected, altered, removed, placed, 
demolished or converted, shall be occupied, used, erected, altered, removed, placed, 
demolished or converted in conformance with the zoning regulations prescribed for the 
zoning district in which such land or building is located as hereinafter provided.

Note: Applicant should reference the Zoning Ordinance Sections 8 thru 19 to properly 
identify existing and proposed zoning, as well as all permitted uses and setbacks.

Project Name & Location: Acres:

Existing Zoning: Proposed Zoning: 
(Ref. Zoning Ordinance) (Ref. Zoning Ordinance)

I hereby request that this zoning application be placed on the agenda for action at the first 
available Planning & Zoning Commission meeting even if staff comments have not been 
addressed and the zoning is not in compliance with City code. I realize this will likely result in a 
disapproval of my application and I will be required to pay new filing fees. 

Melissa Municipal Center
3411 Barker Avenue
Melissa, Texas 75454
Phone:  (972) 838-2036

I HEREBY CERTIFY THAT I AM THE SOLE CURRENT OWNER OF RECORD OF THE PROPERTY DESCRIBED ABOVE.  
THAT THIS APPLICATION IS BEING SUBMITTED WITH MY CONSENT AND THAT THE INFORMATION CONTAINED 
HEREIN IS TRUE AND CORRECT.  IF I AM NOT THE SOLE CURRENT OWNER OF RECORD OF THE REAL PROPERTY 
INVOLVED, I HAVE ATTACHED NOTARIZED WRITTEN EVIDENCE OF AUTHORIZATION FROM THE CURRENT 
OWNER(S) OF RECORD.  I ACKNOWLEDGE THAT ANY INVALID INFORMATION MAY BE CAUSE FOR DENIAL OF 
THIS APPLICATION.  I AM THE OWNER OR AGENT AUTHORIZED TO MAKE THE STATEMENTS AND 
REPRESENTATIONS HEREIN ON THE BEHALF OF THE OWNER.

Printed Name: Title: 

Signature: 

me: 

Brakes Plus

1880 Southpark Drive, Birmingham, AL 35244

205-206-9006

tproduction@bohlereng.netTyler Hendon

9/10/2025

Brakes Plus 1218 Sam Rayburn Hwy

C-2 C-2

X

0.90
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Project Narrative
For a

Specific Use Permit

Submitted by:
Brakes Plus LLC

1800 Southpark Dr.
Birmingham, AL 35244

Tyler Hendon
Development Project Manager

Submitted to:

The City of Melissa, Texas
1218 Sam Rayburn Hwy, 

Melissa, TX 75454

September 18, 2025
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CONTRACTOR TO VERIFY ELEVATION AND LOCATION
OF ALL EXISTING UTILITIES PRIOR TO COMMENCEMENT

OF ANY NEW CONSTRUCTION

THE CONTRACTOR SHALL INSTALL ROOT BARRIERS NEAR ALL NEWLY-PLANTED TREES THAT ARE LOCATED
WITHIN FIVE (5) FEET OF PAVING, CURBS, WATER, STORM, OR SANITARY SEWER UTILITIES. ROOT BARRIERS
SHALL BE "CENTURY" OR "DEEP-ROOT" 24" DEEP PANELS (OR EQUAL). BARRIERS SHALL BE LOCATED
IMMEDIATELY ADJACENT TO HARDSCAPE. INSTALL PANELS PER MANUFACTURER'S RECOMMENDATIONS.
UNDER NO CIRCUMSTANCES SHALL THE CONTRACTOR USE ROOT BARRIERS OF A TYPE THAT COMPLETELY
ENCIRCLE THE ROOTBALL.

ROOT BARRIERS

AFTER ALL PLANTING IS COMPLETE, CONTRACTOR SHALL INSTALL 2" THICK LAYER OF 1-1/2" SHREDDED WOOD
MULCH, NATURAL (UNDYED), OVER LANDSCAPE FABRIC IN ALL PLANTING AREAS (EXCEPT FOR TURF AND
SEEDED AREAS). CONTRACTOR SHALL SUBMIT SAMPLES OF ALL MULCHES TO LANDSCAPE ARCHITECT AND
OWNER FOR APPROVAL PRIOR TO CONSTRUCTION. ABSOLUTELY NO EXPOSED GROUND SHALL BE LEFT
SHOWING ANYWHERE ON THE PROJECT AFTER MULCH HAS BEEN INSTALLED (SUBJECT TO THE CONDITIONS
AND REQUIREMENTS OF THE "GENERAL GRADING AND PLANTING NOTES" AND SPECIFICATIONS).

GENERAL GRADING AND PLANTING NOTES
1. BY SUBMITTING A PROPOSAL FOR THE LANDSCAPE PLANTING SCOPE OF WORK, THE CONTRACTOR CONFIRMS THAT HE HAS READ,

AND WILL COMPLY WITH, THE ASSOCIATED NOTES, SPECIFICATIONS, AND DETAILS WITH THIS PROJECT.
2. THE GENERAL CONTRACTOR IS RESPONSIBLE FOR REMOVING ALL EXISTING VEGETATION (EXCEPT WHERE NOTED TO REMAIN).
3. IN THE CONTEXT OF THESE PLANS, NOTES, AND SPECIFICATIONS, "FINISH GRADE" REFERS TO THE FINAL ELEVATION OF THE SOIL

SURFACE (NOT TOP OF MULCH) AS INDICATED ON THE GRADING PLANS.
a. BEFORE STARTING WORK, THE LANDSCAPE CONTRACTOR SHALL VERIFY THAT THE ROUGH GRADES OF ALL LANDSCAPE

AREAS ARE WITHIN +/-0.1' OF FINISH GRADE. SEE SPECIFICATIONS FOR MORE DETAILED INSTRUCTION ON TURF AREA AND
PLANTING BED PREPARATION.

b. CONSTRUCT AND MAINTAIN FINISH GRADES AS SHOWN ON GRADING PLANS, AND CONSTRUCT AND MAINTAIN SLOPES AS
RECOMMENDED BY THE GEOTECHNICAL REPORT. ALL LANDSCAPE AREAS SHALL HAVE POSITIVE DRAINAGE AWAY FROM
STRUCTURES AT THE MINIMUM SLOPE SPECIFIED IN THE REPORT AND ON THE GRADING PLANS, AND AREAS OF POTENTIAL
PONDING SHALL BE REGRADED TO BLEND IN WITH THE SURROUNDING GRADES AND ELIMINATE PONDING POTENTIAL.

c. THE LANDSCAPE CONTRACTOR SHALL DETERMINE WHETHER OR NOT THE EXPORT OF ANY SOIL WILL BE NEEDED, TAKING
INTO ACCOUNT THE ROUGH GRADE PROVIDED, THE AMOUNT OF SOIL AMENDMENTS TO BE ADDED (BASED ON A SOIL TEST,
PER SPECIFICATIONS), AND THE FINISH GRADES TO BE ESTABLISHED.

d. ENSURE THAT THE FINISH GRADE IN SHRUB AREAS IMMEDIATELY ADJACENT TO WALKS AND OTHER WALKING SURFACES,
AFTER INSTALLING SOIL AMENDMENTS, IS 3" BELOW THE ADJACENT FINISH SURFACE, IN ORDER TO ALLOW FOR PROPER
MULCH DEPTH. TAPER THE SOIL SURFACE TO MEET FINISH GRADE, AS SPECIFIED ON THE GRADING PLANS, AT
APPROXIMATELY 18" AWAY FROM THE WALKS.

e. ENSURE THAT THE FINISH GRADE IN TURF AREAS IMMEDIATELY ADJACENT TO WALKS AND OTHER WALKING SURFACES,
AFTER INSTALLING SOIL AMENDMENTS, IS 1" BELOW THE FINISH SURFACE OF THE WALKS. TAPER THE SOIL SURFACE TO
MEET FINISH GRADE, AS SPECIFIED ON THE GRADING PLANS, AT APPROXIMATELY 18" AWAY FROM THE WALKS.

f. SHOULD ANY CONFLICTS AND/OR DISCREPANCIES ARISE BETWEEN THE GRADING PLANS, GEOTECHNICAL REPORT, THESE
NOTES AND PLANS, AND ACTUAL CONDITIONS, THE CONTRACTOR SHALL IMMEDIATELY BRING SUCH ITEMS TO THE
ATTENTION OF THE LANDSCAPE ARCHITECT, GENERAL CONTRACTOR, AND OWNER.

4. ALL PLANT LOCATIONS ARE DIAGRAMMATIC. ACTUAL LOCATIONS SHALL BE VERIFIED WITH THE LANDSCAPE ARCHITECT OR
DESIGNER PRIOR TO PLANTING. THE LANDSCAPE CONTRACTOR SHALL ENSURE THAT ALL REQUIREMENTS OF THE PERMITTING
AUTHORITY ARE MET (I.E., MINIMUM PLANT QUANTITIES, PLANTING METHODS, TREE PROTECTION METHODS, ETC.).
a. THE LANDSCAPE CONTRACTOR IS RESPONSIBLE FOR DETERMINING PLANT QUANTITIES; PLANT QUANTITIES SHOWN ON

LEGENDS AND CALLOUTS ARE FOR GENERAL INFORMATION ONLY. IN THE EVENT OF A DISCREPANCY BETWEEN THE PLAN
AND THE PLANT LEGEND, THE PLANT QUANTITY AS SHOWN ON THE PLAN (FOR INDIVIDUAL SYMBOLS) OR CALLOUT (FOR
GROUNDCOVER  PATTERNS) SHALL TAKE PRECEDENCE.

b. NO SUBSTITUTIONS OF PLANT MATERIALS SHALL BE ALLOWED WITHOUT THE WRITTEN PERMISSION OF THE LANDSCAPE
ARCHITECT. IF SOME OF THE PLANTS ARE NOT AVAILABLE, THE LANDSCAPE CONTRACTOR SHALL NOTIFY THE LANDSCAPE
ARCHITECT IN WRITING (VIA PROPER CHANNELS).

c. THE CONTRACTOR SHALL, AT A MINIMUM, PROVIDE REPRESENTATIVE PHOTOS OF ALL PLANTS PROPOSED FOR THE
PROJECT. THE CONTRACTOR SHALL ALLOW THE LANDSCAPE ARCHITECT AND THE OWNER/OWNER'S REPRESENTATIVE TO
INSPECT, AND APPROVE OR REJECT, ALL PLANTS DELIVERED TO THE JOBSITE. REFER TO SPECIFICATIONS FOR ADDITIONAL
REQUIREMENTS FOR SUBMITTALS.

5. CONTRACTOR SHALL PROVIDE AND INSTALL SOLID SOD IN ALL RIGHT-OF-WAYS AND PARKWAYS (UNLESS NOT ALLOWED BY THE
LOCAL JURISDICTION) AND SHALL PROVIDE WATERING AND MAINTENANCE UNTIL THE TURF IS ESTABLISHED AND HAS BEEN
ACCEPTED BY OWNER.

6. THE CONTRACTOR SHALL MAINTAIN THE LANDSCAPE IN A HEALTHY CONDITION FOR 90 DAYS AFTER ACCEPTANCE BY THE OWNER.
REFER TO SPECIFICATIONS FOR CONDITIONS OF ACCEPTANCE FOR THE START OF THE MAINTENANCE PERIOD, AND FOR FINAL
ACCEPTANCE AT THE END OF THE MAINTENANCE PERIOD.

7. SEE SPECIFICATIONS AND DETAILS FOR FURTHER REQUIREMENTS.

IRRIGATION CONCEPT
1. AN AUTOMATIC IRRIGATION SYSTEM SHALL BE INSTALLED AND OPERATIONAL BY THE TIME OF FINAL

INSPECTION. THE ENTIRE IRRIGATION SYSTEM SHALL BE INSTALLED BY A LICENSED AND QUALIFIED
IRRIGATION CONTRACTOR.

2. THE IRRIGATION SYSTEM WILL OPERATE ON POTABLE WATER, AND THE SYSTEM WILL HAVE APPROPRIATE
BACKFLOW PREVENTION DEVICES INSTALLED TO PREVENT CONTAMINATION OF THE POTABLE SOURCE.

3. ALL NON-TURF PLANTED AREAS SHALL BE DRIP IRRIGATED. SODDED AND SEEDED AREAS SHALL BE
IRRIGATED WITH SPRAY OR ROTOR HEADS AT 100% HEAD-TO-HEAD COVERAGE.

4. ALL PLANTS SHARING SIMILAR HYDROZONE CHARACTERISTICS SHALL BE PLACED ON A VALVE DEDICATED
TO PROVIDE THE NECESSARY WATER REQUIREMENTS SPECIFIC TO THAT HYDROZONE.

5. THE IRRIGATION SYSTEM SHALL BE DESIGNED AND INSTALLED, TO THE MAXIMUM EXTENT POSSIBLE, TO
CONSERVE WATER BY USING THE FOLLOWING DEVICES AND SYSTEMS: MATCHED PRECIPITATION RATE
TECHNOLOGY ON ROTOR AND SPRAY HEADS (WHEREVER POSSIBLE), RAIN SENSORS, AND MULTI-PROGRAM
COMPUTERIZED IRRIGATION CONTROLLERS FEATURING SENSORY INPUT CAPABILITIES.

PLANTING & IRRIGATION GUARANTEE
THE LANDSCAPE CONTRACTOR SHALL GUARANTEE THAT ALL NEWLY INSTALLED AND EXISTING PLANTS SHALL
SURVIVE FOR ONE YEAR AFTER FINAL OWNER ACCEPTANCE OF THE INSTALLATION WORK. THE CONTRACTOR
SHALL ALSO BE RESPONSIBLE FOR APPROPRIATE WATERING OF THE LANDSCAPE THROUGH INSTALLATION OF
A PROPERLY DESIGNED IRRIGATION SYSTEM. THE OWNER SHALL APPROVE THE SYSTEM DESIGN BEFORE
INSTALLATION OF PLANTS OR IRRIGATION.

MULCHES
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PROPOSED
MINOR AUTO REPAIR

1218 SAM RAYBURN HWY
MELISSA, TX 75454

SUP SITE PLAN

Know what's below
Call before you dig.

ALWAYS CALL 811
It's fast. It's free. It's the law.

LP-1

LANDSCAPE CALCULATIONS
PERMITTING AUTHORITY: CITY OF MELISSA, TX
ZONING: C-2 - GENERAL COMMERICAL, NO OVERLAY DISTRICT

LANDSCAPE AREA:
PAVEMENT AREA: 18,103 SF
REQUIRED LANDSCAPE AREA: 1,810 SF (10% OF PAVEMENT AREA)
PROVIDED LANDSCAPE AREA: 13,694 SF (75.6%)

LANDSCAPE EDGE AT R.O.W. 10' WIDE
LANDSCAPE EDGE AREA: 370 SF
TREES REQUIRED: 1 TREES (1 TREE PER 500 SF OF LANDSCAPE EDGE)
TREES PROVIDED: 1 TREES*
SHRUBS REQUIRED: 10 SHRUBS (10 SHRUBS PER 500 SF OF LANDSCAPE EDGE)
SHRUBS PROVIDED: 10 SHRUBS

INTERIOR PARKING LOT TREES 21 PARKING SPACES
INTERIOR LANDSCAPING REQUIRED: 168 SF (8 SF PER PARKING SPACE)
INTERIOR LANDSCAPING PROVIDED: 215 SF
TREES REQUIRED: 2 TREES (1 TREE PER 20 SPACES)
TREES PROVIDED: 2 TREES

*LOCATED JUST OUTSIDE OF LANDSCAPE EDGE DUE TO EXISTING UTILITY EASEMENTS

SYMBOL CODE BOTANICAL / COMMON NAME SIZE QTY REMARKS

TREES

QV Quercus virginiana / Southern Live Oak 3" Cal. 1 LANDSCAPE EDGE TREE

UC Ulmus crassifolia / Cedar Elm 3" Cal. 3 PARKING LOT TREE
MITIGATION TREE

SHRUBS

LC Leucophyllum frutescens 'Compacta' / Compact Texas Sage 3 gal. 10 24" HT MIN.

SG Salvia greggii / Autumn Sage 3 gal. 9

SYMBOL CODE BOTANICAL / COMMON NAME SIZE SPACING QTY REMARKS

GROUND COVERS
SOD Cynodon dactylon 'Tif Tuf' / TifTuf Bermudagrass sod 13,273 sf

Not for Permitting,
or Construction. 09/17/2025
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17.

FAUX STONE - CULTURED STONE  - WHITE OAK COUNTRY LEDGESTONE
CV-20046

15.

13.ALUMINUM SECTIONAL OVERHEAD DOORS
CLEAR ANODIZED ALUMINUM

6.

PRE-FINISHED METAL CAP FLASHING PREFINISHED TO
MATCH FINISH ANODIZED STOREFRONT FRAMING
NOT USED. METAL AWNING - BRIGHT SILVER

NOT USED
KEY DROP BOX12.

10.

7.

9.

EIFS.  INTEGRAL COLOR TO MATCH SHERWIN WILLIAM #2835 CRAFTSMAN .

4.

3.

ALUMINUM/GLASS STOREFRONT
CLEAR ANODIZED ALUMINUM

METAL. MAN DOOR. PAINT TO MATCH MASONRY5.

SMOOTH FACE CONCRETE BLOCK BY BEST BLOCK
COLOR:  739 MEDIUM BROWN

EIFS - INTEGRAL COLOR TO MATCH SHERWIN WILLIAMS #2834
BIRDSEYE MAPLE
EIFS - INTEGRAL COLOR TO MATCH SHERWIN WILLIAMS #6105
DIVINE WHITE

2.

KEYNOTES
1.

TEXTURE 1-11 SIDING (PAINT) OR ROOF MEMBRANE

11. DECORATIVE LIGHT FIXTURE.

14.

METAL HVAC GRILLE - PAINT TO MATCH BLOCK16.

WATER SILL - FAUX STONE - CULTURED STONE  - WHITE OAK COUNTRY
LEDGESTONE CV-20046ILLUMINATED SIGNAGE (UNDER SEPARATE PERMIT)8.

KEY PLAN

1 34" STEEL FLAT BAR WELDED
TO STEEL DECKING, PAINT

CMU  -MATCH COLOR OF BLDG. CMU
BLOCKS

TRASH ENCLOSURE DETAIL

SOLID CONCRETE CAP
COLOR TO MATCH BLOCK

4"X4"X1
4" STEEL POST EMBEDDED

2'-0" MIN. INTO CONCRETE FOOTING.
WELD PLATE ON TOP, MAKE WATERTIGHT
AND PAINT

CANE BOLT AND SLEEVEPADLOCK AND HASP
HEAVY DUTY HINGES WELDED
TO STEEL POST, SIZED FOR
LOADS

6" PIPE BOLLARD. PAINT RED.

CMU

A PLAN VIEW

B ELEVATION VIEW

WALL DETAIL

TRASH ENCLOUSURE GATES (1 1/2" STEEL
DECKING WELDED TO 1 3/4" X 1 3/4" X 1/4" STEEL
ANGLE FRAMING - PAINT

C

C

MASONRY SHALL MATCH 

NOTE:

THE BUILDING MASONRY

SLAB WITH E.J. AND SEALANT
6" REINFORCED CONCRETE

RE: STRUCTURAL PLANS

8" CMU BLOCKING W/ REINFORCEMENT

ASPHALT PAVING OR
LANDSCAPE, RE: PLAN

DOWEL BAR - SEE STRUCT.

EXPANSION JOINT WITH
SEALANT, TYPICAL

TRENCH FOOTING

SOLID CONC. CAP COLOR 

DRAWINGS

TO MATCH BLOCK

AND GROUTING. RE: STRUCT. DWGS.

INSTALL HINGES SUCH THAT
THEY DO NOT INTERFERE ON THE 10'
GATED OPENING SPACE OR PREVENT
120 DEGREE OPENING.

G DETAIL VIEW

4"X4"X1
4" STEEL POST EMBEDDED

2'-0" MIN. INTO CONCRETE FOOTING.
WELD PLATE ON TOP, MAKE
WATERTIGHT AND PAINT

TRASH ENCLOSURE GATES: 1 12" STEEL
DECKING WELDED TO 1 34"X1 34"X1

4" STEEL
ANGLE FRAMING, PAINT

6" REINFORCED
CONCRETE APRON.
REINFORCE WITH #4S
AT 12" O.C. EACH WAY
MIN. 20' FRONT OF
ENCLOSURE

6" PIPE BOLLARD. SEE
DETAIL E/A1-1. TYPICAL

6" REINFORCED CONCRETE
SLAB. REINFORCE WITH #4S
AT 12" O.C. EACH WAY

CONCRETE BLOCK

6" PIPE BOLLARD. SEE
DETAIL E/A1-1. TYPICAL

FILLED SOLID WITH
CONCRETE PAINT RED.

CONCRETE OR
ASPHALT PAVING

CONCRETE BASE

SLOPE TOP

ROUND OFF CONCRETE
TOP. PAINT RED.

6" DIA. STEEL BOLLARD

BOLLARD DETAILE

5
A1-1

A3-1
EXTERIOR ELEVATIONS
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STOREFRONT WINDOWS/DOOR AND
OVERHEAD DOORS HAVE BEEN
OMITTED FROM AREA CALCULATIONS
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file_as_na addr_line2 addr_city addr_state addr_zip
BENTLEY JONATHAN E 1070 COUNTRY TRL FAIRVIEW TX 75069-8788
5640 BRYN MAWR LLC 5640 BRYN MAWR DR DALLAS TX 75209-3406
BENTLEY JONATHAN E ETAL 1070 COUNTRY TRL FAIRVIEW TX 75069-8788
MESQUITE CREEK DEVELOPMENT INC 200 GALLERIA PKWY SE STE 900 ATLANTA GA 30339-5945
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Date January 13, 2026

Subject Consider the Thomas Earl Commercial Final Engineering Site
Plan, consisting of 1.027± acres of land, situated in the
D.E.W. Babb Survey, Abstract No. 33, City of Melissa, Collin
County, Texas and generally located at the southeast corner
of Milrany Lane and Thomas Earl Way, City of Melissa, Collin
County, Texas. (TL)

Submitted by Tyra LaVerne, Assistant Director of Development Services

Item 7B

City of Melissa City Council Staff Report

Action Requested
Consider the Thomas Earl Commercial Final Engineering Site Plan.

Summary of Subject

City Staff has reviewed the Final Engineering Site Plan for compliance with the City’s Code of
Ordinances and applicable zoning. All staff comments have been addressed, and the plan meets Code
and zoning requirements, except for the following requested variance:

City Code requires refuse enclosures to be located at least 100 feet from residential district
boundaries. Due to site constraints, the proposed enclosure is approximately 50 feet from the
boundary. The applicant requests a variance, with enhanced screening and landscaping proposed to
mitigate potential impacts.

Link to Full Civil Plans: https://cityofmelissa-
my.sharepoint.com/:b:/p/tlaverne/IQD9ePGfSQeMQanP2yHkh_8IAX2YmcEAVUcdRgoJoli-Bkc?
e=85yoPu

Planning and Zoning Commission recommended denial by a vote of 6/1/0.
Darren Melton voted against the recommendation for denial.

Comprehensive Plan Comments
The land use complies with the zoning on the tract.

Staff Recommendation
Approval or disapproval of this variance request is a policymaker decision. 
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Supporting Documents
1.       Location of Subject Tract.docx
2.       Variance Narrative for City Council 5 Jan 2026.docx
3.       Site Plan Thomas Earl.pdf
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Tyra, 

Below is the narrative explaining why we are unable to relocate the dumpster and the 
basis for our variance request. 

The proposed dumpster location is approximately 50 feet from the adjacent 
residential lot, while the City’s requirement is 100 feet. 

Reason for Variance Request: 
i) The site is a corner lot located at Thomas Earl Way and Milrany Lane, with the
building oriented toward Thomas Earl Way. To maintain proper site aesthetics and
comply with typical commercial design standards, we are avoiding placement of the
dumpster at the front of the building.

ii) In order to meet the 100-foot separation requirement, the remaining feasible
location would be at the rear of the building. However, this location would require the
dumpster truck to back approximately 50 feet during servicing, which creates
operational and safety concerns.

iii) Due to these constraints, the southeast corner of the building provides the most
practical and safest location for the dumpster while minimizing visual impact and
avoiding excessive truck maneuvering.
Please feel free to call me if you have any questions.
Appreciate for your help.

Thanks! 
Sincerely, 
Andrew Yeoh P.E. 

VP of Engineering Department 

Planning | Civil Engineering | Construction Management 
1782 W. McDermott Drive,  Allen, TX 75013 

O: 469-331-8566 ex. 104 |Direct : 469-213-2804 | E: ayeoh@triangle-engr.com | 
W: www.triangle-engr.com 
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O.P.R.C.C.T.
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SITE GENERAL NOTES
1. ALL CONSTRUCTION SHALL BE IN STRICT ACCORDANCE WITH THE CITY OR

LOCAL JURISDICTION STANDARDS.
2. THE LOCATION OF UNDERGROUND UTILITIES INDICATED ON THE PLANS IS

TAKEN FROM AS-BUILTS, UTILITY PLANS OR SURVEY. IT IS THE
CONTRACTOR'S RESPONSIBILITY TO MAKE ARRANGEMENTS WITH THE
OWNERS OF SUCH UNDERGROUND UTILITIES PRIOR TO WORKING IN THE
AREA TO CONFIRM THEIR EXACT LOCATION AND TO DETERMINE WHETHER
ANY ADDITIONAL UTILITIES OTHER THAN THOSE SHOWN ON THE PLANS MAY
BE PRESENT. THE CONTRACTOR SHALL PRESERVE AND PROTECT ALL
UNDERGROUND UTILITIES. IF EXISTING UNDERGROUND UTILITIES ARE
DAMAGED, THE CONTRACTOR WILL BE RESPONSIBLE FOR THE COST OF
REPAIRING THE UTILITY.

3. WHERE EXISTING UTILITIES OR SERVICE LINES ARE CUT, BROKEN OR
DAMAGED, THE CONTRACTOR SHALL REPLACE OR REPAIR THE UTILITIES OR
SERVICE LINES WITH THE SAME TYPE OF ORIGINAL MATERIAL AND
CONSTRUCTION, OR BETTER, UNLESS OTHERWISE SHOWN OR NOTED ON
THE PLANS, AT HIS OWN COST AND EXPENSE. THE CONTRACTOR SHALL
IMMEDIATELY NOTIFY THE ENGINEER AT ONCE OF ANY CONFLICTS WITH
UTILITIES.

4. ALL EXCAVATIONS, TRENCHING AND SHORING OPERATIONS SHALL COMPLY
WITH THE REQUIREMENTS OF THE U. S. DEPARTMENT OF LABOR, OSHA,
CONSTRUCTION SAFETY AND HEALTH REGULATIONS AND ANY
AMENDMENTS THERETO.

5. THE CONTRACTOR SHALL RESTORE ALL AREAS DISTURBED BY
CONSTRUCTION TO ORIGINAL CONDITION OR BETTER. RESTORED AREAS
INCLUDE, BUT ARE NOT LIMITED TO TRENCH BACKFILL, SIDE SLOPES,
FENCES, DRAINAGE DITCHES, DRIVEWAYS, PRIVATE YARDS AND ROADWAYS.

6. ANY CHANGES NEEDED AFTER CONSTRUCTION PLANS HAVE BEEN
RELEASED, SHALL BE APPROVED BY THE CITY ENGINEER. THESE CHANGES
MUST BE RECEIVED IN WRITING.

7. THE CONTRACTOR SHALL PROVIDE "RED LINED" MARKED PRINTS TO THE
ENGINEER PRIOR TO FINAL INSPECTION INDICATING ALL CONSTRUCTION
WHICH DEVIATED FROM THE PLANS OR WAS CONSTRUCTED IN ADDITION TO
THAT INDICATED ON THE PLANS.

8. ALL CURB RADIUS TO BE 10' OR 2' UNLESS OTHERWISE NOTED ON THE SITE
PLAN.

Call before you dig.
TX. P.E. FIRM #11525

T: 469.331.8566 F: 469.213.7145 E: info@triangle-engr.com
W: triangle-engr.com O: 1782 W. McDermott Drive, Allen, TX 75013

THOMAS EARL WAY & MILRANY LANE
CITY OF MELISSA

COLLIN COUNTY, TEXAS, 75454
-
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VARIANCE REQUESTED
1. CITY CODE ARTICLE 3.1400(B)(6)(D) REQUIRES REFUSE ENCLOSURES TO

BE 100′ FROM RESIDENTIAL DISTRICT BOUNDARIES. DUE TO SITE
CONSTRAINTS, THE PROPOSED ENCLOSURE IS APPROXIMATELY 50′
AWAY. A VARIANCE IS REQUESTED WITH ENHANCED SCREENING AND
LANDSCAPING PROVIDED TO MITIGATE IMPACTS.
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Date January 13, 2026

Subject Consider the PVB Melissa Commercial Phase 1 Final
Engineering Site Plan, consisting of 6.890± acres of land,
situated in the John Emberson Survey, Abstract No. 294, City
of Melissa, Collin County, Texas and generally located at the
southeast corner of US 75 and Melissa Road, City of Melissa,
Collin County, Texas. (TL)

Submitted by Tyra LaVerne, Assistant Director of Development Services

Item 7C

City of Melissa City Council Staff Report

Action Requested
Consider the PVB Melissa Commercial Phase 1 Final Engineering Site Plan.

Summary of Subject

City Staff has reviewed the Final Engineering Site Plan for compliance with the City’s Code of
Ordinances and applicable zoning. All staff comments have been addressed, and the plan meets Code
and zoning requirements, except for the following requested variances related to the Commercial
Corridor Overlay District (CC/O):

Landscape Buffer (US 75, west side): Applicant requests a reduction from the required 30 feet to
25 feet.
Parking Location: Applicant proposes 37% of parking between the building and the right-of-way.
City Code limits this to 25%.
Landscape Buffer Adjacent to Residential Lots: Applicant requests a 10-foot buffer in lieu of the
required 15-foot setback.

Link to Full Civil Plans: https://cityofmelissa-
my.sharepoint.com/:b:/p/tlaverne/IQBozGnyiVGURruMbE8883ICAdSnBMepEVWEjZn4dclC_xQ?
e=P0rhKo

Planning and Zoning Commission recommended approval by a vote of 6/1/0 with the following
conditions: 

Submission and approval of a final plat for Phase 1
This was submitted following the P&Z meeting and has been reviewed by City Staff
for compliance with City Code, zoning on the tract and the requested variances. The
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plat complies with the above listed criteria.

Adjusted setback requests:
• Reduce the US 75 frontage buffer to 20 feet (from 30 feet)
• Increase the buffer adjacent to residential lots to 15 feet (no variance)

Jacob Rogers voted against the recommendation of approval.
 
The applicant has provided a written response to the conditions set by the Planning and Zoning
Commission. This narrative has been included in your packet. 
 
Comprehensive Plan Comments
The land use complies with the zoning on the subject tract.
 
Staff Recommendation
Approval or disapproval of the variances is a policymaker decision. Should the Commission
recommend approval of this Final Engineering Site Plan, Staff recommends doing so contingent upon
the approval of the reapplicant submitting and obtaining approval of the Phase 1 Final Plat.
 
Supporting Documents
1.       Location of Subject Tract.docx
2.       PVB Melissa Narative.pdf
3.       Final Engineering Site Plan Phase 1 PVB.pdf
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Location of Subject Tract 
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KIRKMAN ENGINEERING  ::  5200 State Highway 121   Colleyville, TX 76034   Ph: 817-488-4960  ::  TBPE Firm #15874 

Page 1 of 2 

Kirkman Engineering 

5200 State Highway 121 

Colleyville, TX 76034 

817.488.4960 

December 10, 2025 

City of Melissa 

3411 Barker Ave 

Melissa, TX 75454. 

(972) 838-2338

RE:  PVB Melissa City Council Narrative 

Mayor and Council Members, 

We have prepared the following narrative in response to the recommendation made by Planning and 

Zoning meeting on December 4, 2025, and to provide additional information for your review ahead of the 

January 13th city council meeting.  Planning and zoning has recommended this project for approval with 

the stipulation that we shift the development 5 feet to the west, further from the adjacent residential 

properties.  This will increase the rear setback and decrease the setback along SH 75.  We have looked 

into this request, and it presents other difficulties throughout the development.  This layout has been in 

review for over a year and the overall site plan has been approved at council with the current proposed 

setbacks.   

Decreasing the setback along SH 75 will not leave enough room between SH 75 and the onsite drive aisles 

to provide the required turning radii for fire trucks and delivery trucks.  

Decreasing the setback along SH 75 will be a challenge because the existing drainage ditch is steep and 

this additional 5 feet is needed to tie into the existing grades.   

We have created the sight line exhibit below to better show the proposed development.  With the 

proposed retaining wall, screening wall, and landscaping, there is a vertical aspect to the separation from 

the residential.  The vertical components of this development provide adequate separation in lieu of an 

increased 5 foot buffer. 

We respectfully request that these plans continue down the path previously approved by council. 

Please feel free to reach out to me with any questions or further discussion. 
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KIRKMAN ENGINEERING  ::  5200 State Highway 121   Colleyville, TX 76034  Ph: 817-488-4960  ::  TBPE Firm #15874 

Page 2 of 2 

 

 
Sincerely, 

 

 

 

John Gardner, PE 

Office: 817-488-4960 

Cell: 903-279-7702 

Email: john.gardner@trustke.com 
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KIRKMAN ENGINEERING, LLC
5200 STATE HIGHWAY 121
COLLEYVILLE, TX 76034
TEXAS FIRM NO. 15874

JOB NUMBER:

ISSUE DATE:

PVB23001_MELISSA

09/16/2024

SITE BENCHMARKS

1. THE SITE BENCHMARK IS AN "X" CUT WITH BOX SET ON THE
CURB OF A MEDIAN, BEING LOCATED ON MELISSA ROAD
APPROXIMATELY 200 FEET EAST OF THE INTERSECTION OF
MELISSA ROAD AND U.S. 75.

ELEVATION = 627.07' (NAD '88)
2. THE SITE BENCHMARK IS AN "X" CUT WITH BOX SET ON THE

EDGE OF A CONCRETE ROAD, BEING LOCATED
APPROXIMATELY 1200 FEET SOUTH OF THE INTERSECTION
OF U.S. 75 AND MELISSA ROAD.

ELEVATION = 642.84' (NAD '88)

PVB
CONSULTING

KE CLIENT ADDRRESS
KE CLIENT ADDRESS
 & PHONE NUMBER

DATE: 11/20/2025

OVERALL SITE
PLAN

Know what's

R

SITE PLAN
CITY PROJECT NO. SPXX-XXXX

MELISSA COMMERCIAL
13.01 ACRES

VOL. 4124, PG 1904
O.P.R.C.C.T.

CITY OF MELISSA,
COLLIN COUNTY, TEXAS

PREPARATION DATE: 04/10/2024

OWNER/APPLICANT
PVB CONTRACTING

5605. MATTERHORN DR.
FRISCO, TX 75035
PH: (408) 332-5736

CONTACT: PRAVEEN CHINTHA

LANDSCAPE ARCHITECT
LONDON LANDSCAPES

P.O. BOX 28
COLLINSVILLE, TEXAS 76233

PH: 972-800-0676
CONTACT: AMY LONDON, RLA

ENGINEER
KIRKMAN ENGINEERING, LLC

5200 STATE HIGHWAY 121
COLLEYVILLE, TX 76034

PH: 817-488-4960
CONTACT: JOHN GARDNER, PE

SURVEYOR
BARTON CHAPA SURVEYING

361 NE LOOP 820
FORT WORTH, TX 76137

PH: 817-864-1957
CONTACT: JACK BARTON, RPLS

GRAPHIC SCALE
FEET0 6030

SCALE: 1" = 30'

65



Date January 13, 2026

Subject Consider authorizing the City Manager to execute a contract
with Parkhill for the completion of a Facilities Master
Planning Study. (TS)

Submitted by Terrell Smith, Assistant City Manager

Item 7D

City of Melissa City Council Staff Report

Summary of Subject

As the City of Melissa continues to grow, the goal of the Facilities Master Plan is to identify space
needs of each department as staffing and equipment needs grow to keep pace with the growing
service demands of the Community. The City’s current facilities include the following locations:

1. City Hall
2. Public Safety Building
3. Cooper Building (Public Works Administration)
4. Miller Building A (Public Works Maintenance/Operations)
5. Miller Building B (Parks/Facilities Maintenance/Operations)
6. Old Fire Station

The City is also currently in either in the design or construction phase of two facility projects which will
house future employees, Fire Station #2 and East Water Take Point, that will be accounted for as part
of this study.

The study will help analyze the current location and functions of each facility, and assist the City in
planning for short and long-term facility improvement decisions. Key deliverables for this project are
to include:

Current Facility Evaluation
Space Programming and Needs Assessment
Conceptual Designs (Site Planning and Identification)
Final Facilities Master Plan (Recommendations and Funding Opportunities)

Funds are available for this project through the City’s facility maintenance fund.

Budget Impact
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$97.850
 
Staff Recommendation
Authorize the City Manager to execute a contract with Parkhill for the completion of a Facilities
Master Planning Study in the amount of $97,850. 
 
Supporting Documents
1.       Proposal_Parkhill_Melissa Facilities Master Planning Study_2025-11-12_rev1.pdf
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November 12, 2025 (rev. 1) 

Terrell Smith 
Assistant City Manager 
City of Melissa 

RE: Proposal for Architectural/Engineering Services 
Melissa Facilities Master Planning Study 

Dear Mr. Smith: 

Parkhill (A/E) is pleased to have the opportunity to provide this proposal for Architectural/Engineering 
services to City of Melissa (CLIENT) for the Melissa Facilities Master Planning Study (Project).  

PROJECT DESCRIPTION 
The Project consists of a needs assessment and master planning study for your municipal facilities. A list 
of departments and facilities included in our scope of services is attached as Exhibit B.  

The study will evaluate existing conditions, determine future space requirements, propose conceptual 
design options, and provide potential costs for each proposed alternative. 

SCOPE OF SERVICES 
A/E proposes to provide services for the Project as detailed in Exhibit A. 

SCHEDULE 
Based on the proposed scope of services, we anticipate a six (6) month project duration following your 
authorization to proceed. 

COMPENSATION 
Our fee for the Scope of Services described in Exhibit A will be based on a lump sum amount, inclusive of 
expenses, and will be billed monthly on a percentage complete method as follows: 

Task % Fee 

Facility Evaluation 20%  $    19,570  
Space Programming 30%  $    29,355  
Conceptual Design 35%  $    34,248  
Budget and Master Planning 15%  $    14,678  

Total 100%  $          97,850  

If this proposal meets your expectations, you may indicate your acceptance by returning one signed copy 
to our office. Upon receipt, we will wait to receive your professional services agreement and will not 
proceed until receiving your written authorization. 
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     Page 2            November 12, 2025  
 
 

 

We appreciate the opportunity to provide Professional Services to you and look forward to the successful 
completion of your project. If you have any questions, please do not hesitate to call us. 
 
 
Sincerely,   
 
PARKHILL (A/E) 
 
 
 

CITY OF MELISSA (CLIENT) 

 
By   Signature:   

 Michael I. Howard, AIA, AICP 
 Director of Community | Partner  Name:     
 
   Title:    
    

   Date:    
  
 
 
MIH/xx 
 
Enclosures: Exhibit A – Scope of Services 
  Exhibit B – Departments and Facilities 
   
  
“The Texas Board of Architectural Examiners, P.O. Box 12337, Austin, Texas 78711-2337, (512) 305-9000, 
www.tbae.state.tx.us has jurisdiction over complaints regarding the professional practices of persons 
registered as architects in Texas.” 
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 Exhibit A │ Scope of Services Page 1 of 2 

EXHIBIT A 
SCOPE OF SERVICES 

 
A/E proposes to provide the following Services for the Project. 

 
1. Task 1: Facility Evaluation 

a. Data Collection. Collect base data including staffing levels, site/floor plans, and 

review existing projects and studies related to this Study. 

b. Facility Walk. Tour current facilities with staff to document existing conditions related 

to condition, space utilization, and function. 

c. Space Utilization. Prepare colored floor plans to inventory existing space use by  

building and department. 

d. Site Plan Preparation. A basic site plan will be prepared from publicly available  

aerial imagery and parcel data for use as a base map for master planning  

purposes. 

e. Task 1 Meetings: 

i. Kickoff Meeting: One in-person or virtual meeting with staff advisory 

committee. 

f. Task 1 Deliverables: Space Utilization Inventory, Site Base Maps. 

 

2. Task 2: Space Programming 

a. Staffing projections. Review and aggregate staffing projections provided by Client 

for the purpose of developing space requirements by position and department.  

b. Programming Meetings. Obtain input from users through questionnaires and 

meetings regarding facility needs related to space, function and operations to 

establish design vision and performance criteria for each facility and department. 

c. Space Program. Prepare an architectural space program quantifying the spatial 

requirements for each department considering the intended functions by users, 

including staff workspace, public and support areas, and storage/equipment needs. 

d. Task 2 Meetings: 

i. Programming Meetings: In-person or virtual, up to two meetings per 

department. Departments may be combined into focus groups for each 

facility. 

e. Task 2 Deliverables: Staffing Projections Summary, Architectural Space Program. 

 

3. Task 3: Conceptual Design 

a. Site Analysis. Visit existing Site and review available data and drawings to evaluate 

site conditions and physical characteristics and identify constraints and opportunities 

that may impact development such as access, views, building organization, 

circulation, parking, topography, drainage, and available utilities. 

b. Evaluate alternatives and development options for capital improvements to 

address current and future facility needs including renovation, expansion/ 

additions, relocation, new facility construction, and land acquisition. 

c. Concept Plans. Prepare conceptual design drawings including diagrammatic blocking 

floor plans illustrating the layout of major functional spaces, and site master plans 

illustrating the layout of buildings, site access, circulation, parking, and other site 

development requirements. 

d. Exterior Renderings. Develop exterior renderings of proposed building designs illustrating 

form and massing, materials, and architectural style. 
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 Exhibit A │ Scope of Services Page 2 of 2 

e. Task 3 Meetings: 

i. Design Review Meetings: Two in-person or virtual meetings to review conceptual 

design progress. 

f. Task 3 Deliverables: Concept Plans, Exterior Renderings. 

 

4. Task 4: Master Plan 

a. Develop a list of recommended projects and capital improvements with preliminary 

conceptual budgets including construction and other soft costs, prioritized into a 

phased master plan. 

b. Funding Opportunities. Identify and summarize funding mechanisms commonly 

utilized by municipalities to implement facility improvements such as certificates of 

obligation, general obligation bonds, grants, and potential partnership opportunities. 

c. Facilities Maintenance Plan. Review the City’s current facilities maintenance 

operations and provide recommendations for staffing, outsourced service contracts, 

and preventive maintenance practices to support existing and future facilities.  

d. Task 4 Meetings: 

i. Draft and Final Summary Presentation: Two in-person meetings to deliver the 

draft and final summary presentations. 

e. Task 4 Deliverables: Summary presentation report documenting analysis, findings, 

and recommendations of the study including facility evaluation, space programming, 

conceptual design, and master plan task deliverables. 

 

5. Client-provided Items 

a. Client will provide the following items required for the Project: 

i. Existing Site drawings such as surveys and site/floor plans. 

 

6. Excluded Services 

a. Services specifically excluded from our scope of services include the following: 

i. Topographic and Boundary Surveys 

ii. Entitlement, Platting, Easements, and Permitting  

iii. Geotechnical Investigations and Soil Reports 

iv. Construction Materials Testing 

v. Asbestos & Hazardous Material Studies 

vi. Environmental, FEMA/Floodplain, and Traffic Studies 

 
END OF EXHIBIT 
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Exhibit B Page 1 of 1 

EXHIBIT B 
DEPARTMENTS AND FACILITIES 

 
 
Departments: 

1. Office of the City Manager 

2. Police 

3. Fire 

4. Information Technology 

5. City Secretary 

6. Communications 

7. Cultural Services 

8. Development and Neighborhood Services 

9. Public Works 

10. Code Compliance 

11. Library 

12. Finance 

13. Human Resources 

14. Municipal Court 

15. Utility Billing 

16. Facilities and Park Maintenance 

 

Facilities: 

1. City Hall 

2. Public Safety Building 

3. Cooper Building (Public Works Administration) 

4. Miller Building A (Public Works Maintenance/Operations) 

5. Miller Building B (Parks/Facilities Maintenance/Operations) 

6. Old Fire Station 
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